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OI'TABJIEHUE

IHosicHuTeabHASA 3aNMCKa

Llenpb 1 321241 AUCHUTUINHBI

[lepedenp IUIAHUPYEMBIX pPE3YJIBTATOB OOYYCHHs IO TUCHUIUIMHE, COOTHECEHHBIX C
WH/IMKaTOPaMH JJOCTHKEHHSI KOMIIETECHIHH

MecTo TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MTPOrpaMMbl

CTpykTypa 1M cUMNJIHHbI

CopeprxaHue U CUMILIMHBI

Oo0pa3oBaTe/ibHbIE TEXHOJIOTUH

OueHka JIAaHUPYeMbIX Pe3yJIbTaTOB 00y4eHM sl

CucremMa OLIEHUBAHUS

Kpurtepuu BbICTaBICHUS OLIEHOK

OueHouHble CcpeAcTBa (Marepuaibl) Uil  TEKYIIEro KOHTPOJISL — YCIIEBAaeMOCTH,
IPOMEKYTOYHOU aTTeCTAIMK O0YUArOIIUXCS IO AUCIUTUINHE

YueOHO-MeToUYeCKOe U HH(OPMAIHOHHOE 00ecTieYeHre T CHUIIIMHbI

Cnucok UCTOYHUKOB U JTUTEPATYPHI

[Tepeuens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «VHTepHEeT»
[TpodeccuonanpHbie 6a3bl JaHHBIX U UH(POPMALIMOHHO-CIIPABOYHBIE CUCTEMBI
MarepuajabHO-TeXHUYECKOe ofecneyeHue AU CIUIITHHBI

Ofecneyenne 00pa3oBaTeJLHOIO Ipouecca /UIA JHI € OrPaHUYEeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI

MeToanyeckue MaTepuaIbl

[Tnanel ceMMHAPCKUX / IPAKTHUECKUX / JTAOOPATOPHBIX 3aHATUI

Metoandeckre peKOMEHIAIMH 10 MOATOTOBKE MUChbMEHHBIX PadoT

Wubie MaTepuabl

[Tpunoxenue 1. AHHOTaLUS AUCIUTITUHBI



1. IMosicHuTe/IbLHAA 3aANMUCKA

1.1. Ilean u 3aaa4u AU CHUIIHHBI
ILlenv  Oucyunaumst —  TIOATOTOBHTH  BBIMYCKHUKA,  OO0JaJaroIIero
TEOPETHYECKUMH U TMPAKTHUYCCKUMH 3HAHUSAMH M YMCHHSIMH, CIIOCOOHOTO
MPUMEHSTH KOMIIETCHIIUM B cpepe yIpaBICHHS JOKYMCHTAIIMECH B OPTaHU3AIHH.
3aoaqu oucyuniuHsl.
- 03HAKOMHTH C MOHATHEM «IOKYMEHTHpPOBAaHHAs WH(OpPMAIUI» U €€ POJIBIO
B YIIPABJICHUH OPTaHU3AINCH;
- chopMupOBaTh HABBIKM aHAIM3a HOPMATUBHO-TIPABOBBIX U METOAMYECKUX
OCHOB JIOKYMEHTAITMOHHOTO OOCCIICUCHHMS YITPABICHUS;
-  O3HAaKOMHUTb C OCHOBHBIMH DJJIEMCHTAMH CHCTEMbI  YIIPaBIICHHS
JTIOKYMEHTaMU;
- 00yuuTh MeTOJAaM HCIOJIb30BaHHS  YHU(DHUIIMPOBAHHBIX  CHCTEM
JTIOKYMCHTAIINH;
- chopMUpOBaTH HaBBIKU JTIOKYMEHTAIIMOHHOTO obecrnieueHus
(GYHKITMOHATIBHBIX cep yIpaBICHUSI.

1.2. TlepeveHb IUIAHNUPYEMBIX Pe3yabTATOB 00y4eHUsI 0 JUCHHUILINHE,
COOTHECEHHBIX C HHAUKATOPAMM JAOCTH/KCHUS] KOMIIETCH M I

[Tpouecc u3yyeHus: NMCUUIUIMHBI HAMIpaBjeH Ha (JOPMUPOBAHUE CIEAYIOLIUX
npodeccuonanbubix (I1K), mpenycmorpennsix ®I'OC BO mno HampaBieHHIO
noarotoBku 38.03.02 «MeHemKMEHT».

MN3ydeHnne  AUCHMIUIMHBI  HampaBieHO Ha  (OpPMUpPOBAHHE  psjaa
KOMNEemeHyuil.

IIK-1 - cmocoOHOCTH IJIAHUPOBATh M OPTaHU30BBIBATH MEKTYHAPOIHYIO
(BHEIITHEOKOHOMHYECKYIO) IeATCIIbHOCTh

Komnerenuuu NuaukaTopsl Pe3yabTaTsl 00yuyeHus
(K01 1 HAMMEHOBAHUE) KOMIIETEeHI[N i
(KOJ1 1 HAUMEHOBAHMUE)
[IK-1 IIK-1.2 3HaTh:
- IOHATHE «IOKYMEHTHUPOBaHHAS
Crioco6eH TIaHuPOBaTh U OO0ecreunBaer uH(pOpMaIKs», TOHUMATH €€ POJIb B
OpPraHHU30BBLIBATH COITPOBOXKACHUEC YHOPABJICHUU KOPIIOPALIUEH
MEXTyHAPOTHYIO BHCIITHECOKOHOMHUYECKOM - OCHOBBI 3aKOHO/IaTEIHLCTBA B
(BHCU.[HC:)KOHOMI/ILIGCKYIO) AOKYMEHTAIIUN HacTh JOKYMCHTAIIMOHHOI'O
JIeSITEIbHOCTh obecrnevyeHus, HOpMaTUBHO-TPABOBYIO U
METOMYECKYI0 OCHOBBI
JIOKYMEHTAIMOHHOTO 00ecrieueHus
YIpaBJICHUS OpraHU3aIKen, CTaHIapThI
10 YIIPaBJIEHUIO JI€JI0BOU
JIOKYMEHTAIUEH;




Ymers:

- HCIOJBb30BaTh YHH(DHUIIMPOBAHHH
CUCTEMBI JIOKYMEHTAIIHH,

- ¢opmupoBaTh (YHKIIMOHAILHE
CUCTEMBI JJOKYMEHTAIIHH.

Baangern:

- - UHCTPYMEHTAMH HCIOJIb30BaH}
YHU(DUIMPOBAHHBIX CUCTEM JIOKYMEHTAIINY

- METOIaMH dhopmupoBaHy
(1)yHKLII/IOHa.HBHBIX CUCTEM HOKYMGHTaLII/II/I.

1.3. Mecmo Oucuyuniunvl 6 CcmpyKmype OCHOGHOU 00pPaA306amMebHOU
npozpammol

HNucunminaa  «OpraHu3allMOHHO-TIPABOBOE M JOKYMEHTAllMOHHOE
o0OecrieueHUEe yIpaBICHYECKOW AESATEILHOCTH» BXOAUT B BapUaTUBHYIO 4YacTh
JUCUMIUIMH ~ TipodeccuoHanibHOro 1ukina oo6yuenus (bl) mo mnporpamme
moarotosku Ne 38.03.02 MenemxMeHT.

J{nst OCBOGHMSI AUCIUILIMHBI HEOOXOAUMbI KOMIETEHIIUU, CHOPMUPOBAHHbBIC
B XOJie M3yueHus: aucuuiuind «Vctopus ympaBieHuecko Mbiciny, «BBenenue B
npodeccuton, «ITHKA U KyJIbTypa yIPaBICHUSD.

B pesynbrare OCBOEHUSI JTUCHMUIUIMHBI (HOPMHUPYIOTCS KOMIETEHIINH,
HEOOXOAMMBIC Ui W3Y4YEHUs JUCHUILNIMH «MEeHeHKMEHT OpraHu3alumy,
«MapketuHr», «MeXIyHapOIHBIM  ONBIT  YIPaBJICHUS  U3MEHCHUSMU B
KOMIaHUSX», «YTIpaBIeHYECKHUE pELIEHUs, «YTpaBJIeHYECKOE
KOHCYJITUPOBAHUE» a TaKXKe MPOXOXKACHUS MPOU3BOACTBEHHOW mpakTuku (I1V

ceMecTp).



2. CTpyKTYypa AMCUHIIHHBI

OO6mmas Tpya0€MKOCTh TUCIUIUIMHBI COCTaBIsIeT 3 3.€., 108 akamemuueckux yaca (0B).

CTpykTypa JTUCUMILJIMHBI J1JI 0YHO-32049HOI opMbI 00yUeHM ST

O0beM TUCHUIUIMHBI B (pOpME KOHTAKTHOW PaOOTHI OOYYAIOIIMXCS C TEIaroru4eCKUMHU

paboTHUKaMU W (WJIM) JULAMH, TPUBJIEKAEMbIMH K pealu3aiiu o0pa3oBaTeIbHONW MPOrpamMMbl
Ha WHBIX YCJIOBUSX, IIPU MPOBEJCHUN y4eOHBIX 3aHITUMI:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
Jlexuun 12
CemuHapbl/1a00paTOpHBIC PAOOTHI 12
Bcero: 24

O0beM nmucuUIUIMHBL (MOIyNsA) B (OpME CaMOCTOATEIbHOM pPadOThl O00YyYarOIIUXCS

coctaBisieT 84 akageMuyecKkux yaca(oB).

3. CozeprxkaHue TUCITUTIINHBI

Ne HaumenoBanue Copep:xanue
pazneia
JUCHUITJIMHBI
1| TokymeHnTHpo [Ipenmer, 3amaun M MUCTOYHUMKM M3YUYEHHUS Kypca.
BaHHAasA ITonsiTue OPraHU3alMOHHO-T0KYMEHTAlMOHHOTO
uHpopmanus | obecrnieuenus. Ero posis B ynpaBieHrH opraHu3aiiei.

U ee poJb B Ponw undpopmanuu B ynpasnennn. MudopmarnmonHas
ynpasjieHHun | uHQpacTpykTypa OpraHu3aIvu. NudopmarmonHbie
OpraHu3anue | pecypchbl OpraHUu3aIuu.

i [Tonatue «noxkyMeHT». Llenu co3ganusa n COXpaHEHUs
JIOKYMEHTOB, MX pOJb B YNPAaBICHUYECKOW NI€ATEIBHOCTH.
Buasl noxymenrtoB. ConepxaHue, CTPYKTypa, KOHTEKCT
JIOKYMEHTOB U META/IaHHEIE.
2 | HopmaruBHo- | [IpaBoBass OCHOBa JOKYMEHTAIMOHHOTO  OOCCIICUYCHUSI
npaBoBasi 1 | ynpasieHus. QenepanbHble 3aKOHbL. YKa3bl [Ipe3sunenra PO
MeToAMYecKa | 1 rocraHoBieHus [IpaBurenscTtBa PO.
sl OCHOBBI HopMmartuBHO-ipaBoBbIE aKTbl BEJIOMCTBEHHBIX
JOKYMEHTALW | OPraHOB UCIIOJIHUTEIBHOMN BiacTu PD.
OHHOI'0 OcHOBHBIE HOPMATUBHBIE MMPABOBBIE U METOJUYECKHE
o0ecrmeyeHHsl | JOKyMEHTHI 1O  JIOKYMEHTAllUOHHOMY  OOECIIEUEHUIO
yIpaBJieHUs | YIIpaBJICHHUs OpraHu3anuei. I'ocynapCTBeHHbIE CTaHIAPTHI.

NucTpyKumu, npasuia.
KBaJIM(PUKALIMOHHBIE
YHU(PULIHUPOBAHHBIX (HOPM.

ITepeunu. Hopmsl
XapaKTEPUCTHKHU.

BpEMEHU U
ANBOOMBI
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Cucrema CucremHslil noaxon B ynpasineHuu. Cucrema ynpaBieHUS
ynpasJjieHusi | opraHuszanueii. (CucremMa  ynpaBlICHHs — JTOKyYMEHTaMHU
AOKYMEHTAMH | OpraHu3aIuu
OpraHu3anuu Cucremsl JoOKyMeHTalMK. VX 3Ha4eHHUE B yIIPABICHUU

opranu3anueid.  IloHATHE  CHUCTEMBI  JOKYMEHTAaLUH.
Hcropuyeckoe pasButhe cucrem AoKyMeHTanuu. [lonsatue
«yHUQUIMPOBAHHBIE  CUCTEMBl  JOKYMEHTAlUU» |
«(QYHKIMOHAJIBHBIE CUCTEMBI IOKYMEHTaUW» B Poccuiickoi

denepanum.
®ynkuuonaa | Cucrema OpraHU3alHOHHO-PACIIOPSIIUTEIBHON
bHbIE JOKYMEHTaluu B YIPAaBJICHHH. IToncucrema

CHCTEMbI OpraHU3alMOHHO-IIPaBOBOM JOKyYMEHTaluu (ycras,
AOKYMEHTAIM | IOJIO)KEHWE 00 oOopraHu3aluy, UITaTHOE paclHUCaHuE,

" JIOJDKHOCTHBIE MHCTPYKLUN). IToncucrema

pacnopsIuTEIbHON JOKyMEHTaLUU (mocTaHOBIIEHUE,
pelieHre, MNpHUKa3, paclopsLKeHHE, YKa3aHue | Jp.).
[Toncucrema  uHGOPMAIIMOHHO-CIIPABOYHON  (TIPOTOKOI,
JOKJIa/IHasl 3alucKa, OOBbSICHUTENbHAS 3alKCKa, 3asBJICHHE,
JIETIOBOE TMHUCHMO, JJICKTPOHHOE COOOIIeHWe W JAp.) U
MH(POPMAITMOHHO-AaHAIUTUYECKOM ~ JIOKYMEHTaluu  (aKT,
CIpaBKa, 3aKIIOYEHHE, OT3bIB, MEPEUYECHb, CIHUCOK U JIp.).
HenoBas NEPETNCKA, COIPOBOKIAIOIIAS porecc
IIPEICTABICHUE HHTEPECOB U MOCPEAHUYECTBO.

Cucrema TOKyMEHTalUU 10 TPYAOBBIM OTHOIIECHHSIM.
JIOKyMEHTallMOHHOE  O0ECIeUYeHUEe CHUCTEMBl TPYAOBBIX
OTHOUIEHUI B YyIpaBieHUU (TEPBUYHBIE JOKYMEHTHI
TPYJIOYCTPOMCTBA, TPYIOBOM JOTOBOP, JIMYHOE JIEJIO
COTPYIHHKA, TPYyIOBas KHIKKA, paboTa ¢ MNUCbMEHHBIM
oOpallleHUsIMU TPaXK]IaH).

Cucrema pUHAHCOBOM TOKYMEHTAllMU B YIPAaBICHUH.
OOmasi XxapakTepucTUKa JOKYMEHTOB 10 (PMHAHCOBO-
pacueTHbIM  omepauusaM.  Krnaccudukanmusi — y4eTHBIX
noKkyMeHTOB. CriocoObl UCTIPaBICHUS OIIMOOK B (PMHAHCOBO-
pacdyeTHOU TokymMeHTauuu. OQopMiIeHHUE OTKPBITUS CUETOB
opranu3aiuii. OCHOBHBIE BUJIbI TOKYMEHTOB MO (PMHAHCOBO-
pacueTHbIM omnepauusMm. Ilepenucka 1o (HUHAHCOBBIM
BOITPOCAM.

Cucrema JNOKyMEHTAllUd MO CHAOXXEHUIO U COBITY.
JIOKyMEHTaMOHHOE o0ecrnieueHne YIPABIEHYECKUX
byHkumii cHaGxkeHuss u copita. JloroBophl. [loBepeHHOCTH.
Haxnannsle. Hapsiapr. KommMmepueckue aKTHI.
IIperen3unonuble nuceMa. VckoBble 3asBieHus. Jlenosas
nepenucka.

Cucrema JOKYMEHTaIuU 1o MapKETHHTY.
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JlokymeHTalmoHHoe oOecrieyeHne (QyHKIUUA MapKETUHTA.
[lepenucka 00  opraHuMzanuu,  I[UIAHUPOBAaHUU U
OCYILECTBICHUU uH(OPMAIMOHHOU JEATEIIbHOCTH,
MapkeTuHre. AHanutuyeckue o030pel. MHbopmanmonHsie
0o030pbl. Ilepenucka co CMMU. Kpurtuueckue OT3BIBHI,
ONPOBEPKEHUSI HEJOCTOBEPHBIX CBEIACHUU O JEATEIBHOCTH
oprannsanuu. [IporpaMMbl MapKETHHIOBBIX MCCIIEOBAHUM.
JIOKyMEHTBI ABMXKEHUS 1IEH Ha pPBIHKE, 00 ONEpaTHUBHOM
aHaJIM3€ NOTPEOHOCTH B MPOAYKIIUU U T.II.

Cucrema JOKyMEHTAllMM IO pekiame. PeknamHoe
nuceMo. Wudopmanmonusie wusnanus. CTaTbH, TEKCTHI
Tenepaguonepeaay, IUlaHbl, MPOCHEKTHI, CIEHAPUU M T.IL
JIoKyMeHThl (3asiBKM, mepenucka 4 T.i.).  JloroBopsl o
pasMElIeHUM M BBIIYCKE pekiamel U T.1.  JlenoBas
IIEpPEINCKa, CONPOBOXKIAIOIIAS OpPraHU3aluI0 U ydacTUE B
BBICTABKAX U IpMapKax.

4. O6pa3oBaTe/ibHbIe TEXHOJOTHH
IIppu peasmsanum  nporpamMmbl  JAUCHUIUIMHBL  «MEHEIKMEHT  HEKOMMEPYECKHX

OpraHMu3aIyil» UCHONB3YIOTCS pPa3IMYHbIe 00pa3oBaTENbHBIE TEXHOJIOTWH, HalpaBlIeHHbIE Ha
dbopMupoBaHUE 3asBICHHBIX KOMIIETEHIMI. B aymuTOpHYI0 Harpys3Ky BXOIST JICKIIHOHHBIE U
CEMHUHApPCKHE 3aHATHs, a TaKXkKe pazTudHble (OpMbI KOHTPOJSA. Mcmonbp3yroTcsi akTUBHBIE U
MHTEpaKTUBHbIE (OpPMBI TpoBeaeHUs 3aHATUH. [Ipu peanuszanuu MporpaMMbl JTUCHUIUIUHBI
«TallM-MEHEJDKMEHT»  HCIONB3YIOTCA: TMPOOJEMHBIM  METOA  M3JIO0KEHHS]  JIEKIIMOHHOTO
MaTrepuana, pelieHre NPakTHYECKUX 3a/]1a4 M0 BOIIPOCAM TEMbl HA CEMUHAPCKHUX 3aHATHSAX.

CamocrosTenbHas paboTa CTYAEHTOB IO/pa3yMeBaeT IOATOTOBKY K CEMUHApCKUM
3aHATHUSIM, IPOBOJUMBIM B (hopMe pa300opa KOHKPETHBIX CUTYalluil; MHIMBUIYyalbHYIO0 paboTy B
KOMITHIOTEPHOM KJjlacce u OmomoTteke. OHa HanpaBJIeHa Ha 3aKpETUICHHE U yrTyOJIeHHue 3HaAHHM,
MOJIYYEHHBIX B X0J1€ ayIUTOPHBIX 3aHATHH.

N3yueHne IUCHMIUIMHBI 3aKaHYMBAETCS MOJATOTOBKOI HTOrOBOW NMHUCBMEHHOH pPabOTHI,
HaIMCaHHOM CTYJEHTaMH Ha OCHOBE aHAJIM3a MaTepUaJIOB, COOPAHHBIX B X0JI€ CAMOCTOSITENIbHOM
paboTHI B KOMIBIOTEPHOM Kjlacce U OmbmmoTeke. Mtoropas mucbMeHHast paboTa 1Mo AUCIUILUIMHE
MO3BOJISIET NPOBEPUTH YPOBEHb OBJIAJCHHUS CTyIEHTaMHU O0OLIenpo(ecCHOHAIBHBIX U
npo¢eCCHOHATIBHBIX KOMIETEHINH, 3asBICHHBIMHA B JAHHOW TUCHMILIIMHE U COOTBETCTBYIOIINX

®I'OC BO no HamnpasiaeHnto noaroroBku 380302 «MeHemKkMeHT».



Ne | HammeHoBaHUe Buabl yueOHoii
n/n TeMbI paﬁOTI.,[ Oﬁpa3OBaTeJII>HI>Ie
TEXHOJIO0TUA
1. | JokymenTHpoBaHHas Jlexuus
uH(popMaIus u ee [TpakTryeckoe 3aHsiTHE | Y4acTHE B INCKYCCHH
POJIb B YIIPaBICHAN BbInonHeHIE IPAKTUYECKHX 3aJaHui
oprasusanyeii CaMOCTOSTeNbHAS KoHcynbTupoBaHue U MpOBEpPKa JOMAITHUX
paGora 3a[JaHA TIOCPEJCTBOM 3JIEKTPOHHOM TTOYTEI
2. | HopmarusHo- Jlexuus
IpaBoOBas u VYyactue B AMCKyCCHU
METOIMUECKas TIpakTHYECKOE 3aHATHE BbInonHeHIE IPAKTUYECKHX 38 [aHHi
OCHOBEI Kourponsuas pabora
AOKYMCHTALNOHHOTO CamocrosrenpHas KoHcynpTrHpOBaHUe U MPOBEPKa TOMAITHEX
oOecrieueHus paboTa . .
3a/IaHUH TOCPEACTBOM DIIEKTPOHHOM TTOYTHI
YIIPaBJICHUS
VYyacTue B JUCKyCCUH
BrinonHeHre npakTUUECKUX 3aJaHui
3 Jlexuus
Cucrema KoHncynpTupoBaHue 1 MpoBepKa JOMaIIHUX
YIIpaBJICHUA [IpakTrueckoe 3aHITUE | 3alaHUi TTOCPEICTBOM 3JIEKTPOHHOM MOYTHI
AOKYMCHTAMH B CamocrosTenbHas
OpraHu3aIuu pa6ota
4, O yHKIMOHAJIbHbIE Jlexknus VYdacTue B AUCKyCCHH
CHCTEMBI BrinonHeHre npakTUUECKUX 3aJaHui
JOKYMEHTALHH KonTponsHas pabota
(CI/ICTCMa TIpaKTHUECKHe 3aHSTHS KoHncynbTupoBanue 1 MpoBepKa JOMAIIHUX
OpraHN3aLHOHHO- CaMOCTOSTeNbHAS 3aJ1aHKi TOCPENCTBOM DIIEKTPOHHOM TOUTHI
pacnopsAUTEIbHON pabota
JIOKYMEHTAITUH)
5. | ®yrkumMoHanbHBIE VyacTtre B IUCKYCCHH
CHCTEMEI JTexst BeIoHeHIE TIPaKTHIECKUX 33 1aHU#
JOKyMEHTaLHHN KoHcynmsTHpoBaHue U MpoBepKa TOMAITHUX
(Cucrema TIpaKkTHuecKHe 3aHATHS 3a/IaHUH TOCPEICTBOM DIIEKTPOHHOM TOYTHI
JOKYMEHTALIMM 110 CaMocTosTenbpHast
TPYAOBBIM pabora
OTHOIIICHHSIM)
6. O YHKIIMOHATIbHbBIE Jlexuus Yuacrtue B AUCKyCCHH
CHCTEMEI BhInonHeHIE IPAKTUYECKHX 38 JaHHiT
JOKyMEHTaLHH KoHcynbTupOoBaH#e U MpOBEpKa JOMAIIHUX
(Cucrema TTpaKkTHdecKHe 3aHATHS 3a/laH|H TOCPEACTBOM DIIEKTPOHHOM TOYTHI
¢buHaHCcOBOMH CamocrosiTenpHas
JTOKYMEHTAI[HH) pabota
1. D yHKIIMOHAJIBHbIE Jleknusa VdacTue B AUCKyCCHH
CHCTEMBI BrinosHeHre NMpakTUUECKUX 3aJaHui

AOKYMCHTAIUN
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(CI/ICTeMa HpaKTI/IquKI/Ie 3aHATUS | KoHCcynbTupoBaHMe U IPOBEpKa JOMAIIHUX
JOKYMCHTAIIUH 110 CamocTosiTenbHas 3aJjaHUi TOCPEJCTBOM 3JIEKTPOHHOM MOYTHI
CHA0XXCHUIO U pabora
cOBITY)

8. | ®yHKIMOHANBHBIE YuacTue B IUCKYCCUH
CHCTEMEBI Jlexuus BrinonHeHue NpakTUYECKUX 3aaHui
JOKYMEHTAlUU
(Cucrema IIpakTuyeckoe 3aHaTHe

JTOKYMEHTAI[HH 110
MapKETUHTY H
pekame)

CamocrosiTenbpHast
pabora

KoncynpTupoBanue 1 mpoBepKa JOMaITHAX
3aJJaHUi TIOCPEJCTBOM 3JIEKTPOHHOMN OYTHI

9. | Hamucanue
UTOTrOBOU
[IMCbMEHHOU paboThI

[IpakTryeckoe 3aHATHE
CamocTosaTenbHas
pabora

Hroroserii TecT

10. | IIpomexyrounas
aTTecTalus
DK3aMeH

HpaKTI/I‘leCKOG 3aHATUC

CobecenoBaHue 10 pe3yabTaTaM H3ydeHHS
Kypca

B mnepuoa BpeMEHHOro NPHOCTAHOBJIEHUS MOCEIICHHS OOyYaroIIMMUCS

nomemiennit u tepputopuu PITY mns opranuzamuum ydeOHOro Ipoiiecca ¢

MMPUMCHCHHUCM J3JICKTPOHHOI'O O6y‘I€HI/I$I N AHUCTAaHIIMOHHBIX 06paSOBaT€JIBHI)IX

TEXHOJIOTUHA  MOTYT

TCXHOJIOTHH:

— BHJICO-JICKIIUH;

OBITH

HCIIOJIBb30BAaHBI

cieaywomnme o0pa3oBaTebHbIC

— OHJIAMH-JIEKLIUH B PEKUME PEATTBHOTO BPEMEHU;

— DJICKTPOHHBIE YYEOHMKH, ydeOHble TOCOOHWS, Hay4YHbIE W3JaHUS B

AIIEKTPOHHOM BHU/JIE U IOCTYMN K MHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHBIM pecypcam;

— CUCTCMBI IJIA 3JICKTPOHHOT'O TCCTUPOBAHMA,

— KOHCYJIbTAallUHU C UCITOJIb30BAHUEM TCIICKOMMYHUKAIIMOHHBLIX CPEACTB.



11
5. OHEHKA IIVTAHUPYEMBIX PE3YJIBTATOB OBYUEHUSA

5.1. CucremMa onieHUBAHUSA

B mpouecce u3ydeHuss Kypca NpOBOAUTCS PEUTHUHIOBBIA KOHTPOJIb 3HAHUW CTYJIEHTOB B
cootBercTBUM ¢ [lonoxenuem PITVY o ero nposenenun. OH mpeanosnaraeT ydyeT pe3ysibTaToB
CaMOCTOSITENILHOM pabOThl 1O BBITOJHEHUIO THUIIOBBIX M CUTYAI[MOHHBIX 3aJaHHA, a TaKkKe
CTEMEeHH y4acTus CTYJEHTOB B 00CYK/IEHUU BOMPOCOB HA CEMHUHAPCKUX 3aHATHUSX.

OneHka 3HaHUU MpeICTaBiIsieT cOOOM COBOKYITHOCTbh PA3NIMYHBIX IOKa3areneil paboThl
CTyJIEHTa B TEYCHHE Bcero mporecca odyuenus. [lo kypcy «MeHEIKMEHT HEKOMMEPUYECKUX
OpTaHM3eIHi» MpeaycMaTPpUBACTCsl TEKYIIUKA KOHTPOJb YCIIEBaeMOCTH B (opme ompoca Ha
3aHATHUSAX, TECTUPOBAHMS, BBINOJHECHHE IPAKTHUYECKUX 3aJaHuil. [IpoMexyTOUHbI KOHTPOJIb
npoBOAUTCA B (hOpMe TECTUPOBAHUS W UTOTOBOM MUCbMEHHON KOHTPOJIbHOH paboThl. C yueTom
HAaOpaHHBIX B ceMecTpe OalIOB CTYJAEHTHI MOIYYaloT 3a4eT C OleHKON. MIToroBasi KOHTpOJIbHAs
paboTa nmpoBouTCs B (hopMe MUCEMEHHOU PabOoTHI, MIPEeIyCMATPUBAIOIIEH OTBETHI B CBOOOTHOM
¢dbopmMe Ha MOCTaBIECHHBIE BOTPOCHI.

Htorosass OLEHKa BBICTABISETCA B IOJHOM COOTBETCTBUU C yTBepkAEHHOU B PITY

PEUTHUHTOBOM CUCTEMOM KOHTPOJIS 3HAHUM.

Bun xonTposns Cpoku Kpurepun KomnuecTtBo
IIPOBECHUS OLICHKHU 6aymioB
(MakcuUMaJIbHO)
1. Yuactue B 00CyX1eHUH B Teuenne 10 4 6anmnoB
TEOPETUIECKUX BOIIPOCOB Ha Cemectpa 48

MPAKTUYECKUX 3aHATUSAX U B PELICHUU
MPAKTUYECKUX 3aJaHUI

B teuenun Jlo 6 6ammoB 12
2. KonTponbHble paboThI (2 1IT) cemecrtpa

ITonydeHHBI COBOKYIHBIN PE3yJbTaT KOHBEPTUPYETCSA B TPAAULMOHHYIO
IIKaJly OLIGHOK W B IIKAIy OLEHOK EBpONEWCKOW CHUCTEMBI IIEpeHOoca U
HakorieHus: kpeautoB (European Credit Transfer System; manee — ECTS) B

COOTBETCTBUH C TAOJIUILIEH:

100-6annvnas wxana Tpaouyuonnas wxana IIxana ECTS

95 -100 A

83-94 OTmirano 32YTEHO B
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68 — 82 Xoporo C
56 — 67 D
50 55 YIIOBIICTBOPUTEIHHO E
20— 49 FX
0_19 HEYIOBJIETBOPUTEIILHO HE 3aUTCHO F

5.2.KpuTepun BbICTABJICHUS OLEHKH 10 JUCHUIINHE

Bannvi/
Llxana ECTS

Oyenka
no oucyuniune

Kpumepuu oyenxu pezynomamos o6yuenus
no oucyuniume

100-83/
A.B

«OTIMYHOY /
«3a4TEHO
(oTmuHO)» /
«3a4TEHOY

BricTaBmsiercss  oOydaromemycsi, €ciid OH IIIyOOKO |
IPOYHO  YCBOMJ TECOPETUYECKHA W  MPAKTHYCCKUI
MaTepuas, MOXKET MPOJAEMOHCTPUPOBATH ITO HA 3aHATHUSIX
¥ B XOJIC POMEKYTOYHOM aTTECTAIIH.

OOyuaromuiics UCYEPIBIBAIOIIE M JIOTHYECKH CTPOMHO
u3jaraeT y4eOHBI MaTepHall, yMEET YBS3bIBATh TEOPHUIO C
NPaKTUKOM, CHpPAaBIsETCsS C pelIeHHueM 3ajad npodeccu-
OHAJIPHOM HAIPABICHHOCTH BBICOKOTO YPOBHSI CIIOKHOCTH,
IPABIIIEHO O0OOCHOBBIBACT MIPUHSITHIC PEIICHHSL.

CBobomHO oOpHeHTHpyeTcs B ydyeOHOM U mpodeccu-
OHAJILHOM JIUTEpaTypE.

OneHka MO JMCUUIUIMHE BBICTABISAIOTCS O0y4arouiemycs
C yu€TOM pe3yJlbTaTOB TEKyIleH M MPOMEXYTOUHOM
aTTeCTallUU.

Komnerennuu, 3akperui€éHHble 3a TUCHMILIMHON, cdhopMu-
pOBaHbl HA YPOBHE — «BBICOKHID.

82-68/

«XOopomIoy /
«3a4TEHO
(xoporo)» /
«3a4TECHO»

BrictaBnsiercss oOydaromiemycsi, €Clii OH 3HAaeT TEOpeTHu-
YECKUM M MPAKTHYECKHUI MaTepuasi, rpaMOTHO M IO Cyllle-
CTBY M3J1araeT €ro Ha 3aHATHAX U B XOZE IPOMEXYTOYHOU
aTTeCTalMy, HE JIOITYCKasl CYIIECTBEHHBIX HETOYHOCTEH.
OOyuaronuiics TNpaBWIBHO TNPUMEHSET TEOPETHYECKHE
MIOJIOKEHNsT  TPA  PEIIEHUM  IPAKTHUYECKUX  3a]1a4
npogecCHOHaIbHON HANpPaBIEHHOCTH pPa3HOIO YpPOBHSA
CJI0KHOCTH, BJIaJIe€T HEOOXOAUMBIMU JJIsl STOTO HaBBIKAMU
U IpUEMaMH.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B y4eOHOW M Ipo-
(beccuoHanbHOMU JIUTEpaTYypE.

OneHka Mo MUCHMILIMHE BBICTaBIAIOTCA OOydaromeMycs
C Y4€TOM pE3yJbTATOB TEKYyLIEd U MPOMEKYTOUHOU
aTTECTALlNN.

Komnerenmuu, 3akperui€éHHble 32 TUCHUILIMHON, chopMu-
pOBaHbI HA YPOBHE — «XOPOIIHIY.

67-50/
D,E

«yIOBIETBOPH-
TEIIbHOY /
«3a4TEHO

(ymoBneTBOpH-
TEJIBHO)» /
«32UTEHOY

BricTaBisiercss oOyuaromieMycs, €Cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETHYECKHMH M MPaKTUYECKHM Marepua,
JIOMyCKAeT OTAETbHbIE OMIMOKM THpPU €ro M3JI0KEHUHM Ha
3aHATHUAX U B XOJ€ IPOMEXYTOYHOU aTTECTALUH.
OOyuaromuiicss UCTIBITHIBACT OINpeNeNEHHbIE 3aTPyIHEHHS
B IIPUMEHEHUN TEOPETHUUYECKUX MOJIOKEHUH MPU PEIICHUHN
MPAKTUYECKHX 3aj]ad IPOPecCUOHATbHON HApaBIeHHOCTH
CTaHJAPTHOTO YPOBHS CIOXHOCTH, BJIaJeeT HEOOXO0Iu-
MBIMH JIJIs1 3TOT0 0a30BBIMM HABBIKAMU U MPHUEMaMU.
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bannvl/ Oyenxa Kpumepuu oyenxu pezynemamos o6yuenus

Ilxana ECTS no oucyuniune no OucCyuniune
JIeMOHCTpHUpYET MOCTAaTOYHBIM YpPOBEHb 3HAHUS Y4eOHOM
JUTEPATYPBI IO TUCITUTUIAHE.
OneHka Mo JWMCHUIUIMHE BBICTABIAIOTCS OO0y4arouiemycs
C yY4€TOM pE3yJbTATOB TEKYyWIEH U MPOMEKYTOUHOU
aTTeCTalluu.
Komnerennuu, 3akperui€éHHbe 32 TUCHUILITMHON, chopMu-
pOBaHbI Ha YPOBHE — «IOCTATOYHBINY.

49-0/ «HeynoBIeTBOpHUTe | BricTaBnsercss oOywaromeMmycs, €cid OH HE 3HaeT Ha

F.FX JBLHOY / 0a30BOM YPOBHE TEOPETHUCCKUI U MPAKTUICCKUN MaTepH-

HE 3a4TEHO al, Jomyckaer rpyOble OMMOKH MpPU €ro M3JIOKEHUU Ha

3aHATHAX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyuaronuiicss MCHBITHIBAET CEPbE3HBIE 3aTPYIHEHHS B
IPUMEHEHUU TEOPETUYECKUX IIOJIOKEHUN IpU PELICHUU
NPaKTUYECKHUX 3a7a4 IpoQecCHOHATBHON HANPaBIEHHOCTH
CTaHJApTHOI'O  YPOBHSA  CIOXHOCTH, HE  BJAJCET
HGO6XOILI/IMI)IMI/I JJIA 3TOI'O HaBBIKaMU U HpI/IéMaMI/I.
JlemoHCcTpUpyeT  (parMeHTapHble  3HAaHUSA  y4eOHOH
JIUTEPATYPHI 110 JUCLUILIMHE.

OneHka Mo IUCHMILIMHE BBICTABIAIOTCA OOydaroLieMycs
C Y4Y4€TOM pE3yJbTATOB TEKYyIIEH U IMPOMEKYTOUHOU
aTTECTaLlUU.

KomnereHun Ha ypoBHE <«(IOCTATOYHBINY, 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, HE CHOPMHUPOBAHBI.

Texywuii konmpoaw

Kputepum oLiIeHKH OTBETOB HA BOOPOCHI TECTOB:

- [IpaBunibHbIN OoTBEeT HAa 1 Bompoc Tecta — 0,5 6ann

- He npaBusnibHbI 0TBET Ha Borpoc Tecta — 0 6amioB

KDI/ITGDHI/I OLCHKH Ka49CCTBA BBIMTOJHCHHUSA aHAJIMTHYICCKOI'O

3agadus (KOHTPOJBLHOM pabOThI):

- [TonnbIiii oTBET HA BoTpoC — 6 GayoB

- Hemmonwrii oTBET Ha Bompoc — 5-3 Gamia

- [ToBepxHOCTHBIN OTBET Ha Bompoc — 2-1 Gaina

- HemocTaTounsrit s aTTecTanuu oTBeT (OTCyTCTBHE 0TBeTa) — (0 OaiioB

Utorosas koHTpodwbHas padora (40 Oamn.) mpoBoautcst B (opMme Tect-

KOHTPOJISI, CoJiepKaIiero 6a30BbIe BOMPOCH yUeOHOM TUCIIUTIITUHBI.
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[Tpu npoBenennn cobecenoBaHrs CTYACHT JIOJDKEH OTBETUTH Ha 3 Bompoca

(I1Ba BOIpOCa TEOPETHUECKOTO XapakTepa M OJUH BOMPOC MPAKTUYECKOTO
XapakrTepa).

[Ipu omneHuBaHMM OTBETAa HA BONPOC TEOPETUYECKOTO XapakTepa
YUUTHIBACTCS:

- TEOPETUYECKOE COJIep’)KaHWe HE OCBOCHO, 3HAHUE

Marepuansa HOCUT (parMeHTApHBIM XapakTep, Haludue TpyObIx

omubok B oTBeTe (1-3 Gamna);

- TCOPCTUICCKOC COACPIKAHUC OCBOCHO JaCTHU4HO,

JOMYIIEHO He 0oJiee NBYX-TpeX HeaoueToB (4-7 OanoB);

— TEOPETUIECKOE COJIEP’KaHUE OCBOSHO TMOYTH MOJTHOCTHIO,
JOITYTIIEHO He 0oJiee OJHOTO-JBYX HEIOYETOB, HO OOyYarONTUICS

CMOT OBl UX UCIIPABUTH CAaMOCTOATENHHO (8-11 6amioB);

- TCOPECTUICCKOC COACPIKAHUC OCBOCHO ITOJIHOCTBIO, OTBCT

MOCTPOEH 10 coOCTBeHHOMY Tutany (12-15 Gamnos).

HpI/I OOCHHBAHHMK OTBCTA4 Ha  BOIIPOC IIPAKTHYCCKOI'O  XapaKTCpa

YUUTHIBACTCS:
- 0TBeT cofepkuT Menee 20% mnpaBuibHOTO perienus (1-2
Oamna);
— otBeT coiepkut 21-89% mnpaBunbHOrOo pemenus (3-8
0anoB);
— otBeT conepkuT 90% u 6osee mpaBuIBLHOTO perieHus (9-
10 6amnoB).

5.3. Oyenounvie cpedcmea (Mmamepuavl) 0isi MeKyule2o KOHMpOus
ycnegaemocmu, NPOMeXCYymou4HoU ammecmayuu 00yUanuuxcs
no OUCYUNIUHe
IIpumepHasi TeMAaTHKA KOHTPOJIbHBIX PadoT

KontpoabHasi padora 1 (I1K-1)
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3akoHOIaTeIbHBIE AKTHI B chpepe nHPOopMaIuy U JOKYMEHTAIIHIH.

VYka3el u pacnopsikenus llpesupmenta PO, mnocraHoOBieHHS U
pacnopspkenus [IpaBurenscta PO.

[IpaBoBbIE aKThl HOPMATHBHOIO W HWHCTPYKTHBHOI'O XapakrTepa,
METOOUYECKUE JOKYMEHTHI 1O JEJIONPOU3BOACTBY YUPEKICHU,
OpTraHU3aUN, TPEIPUATHH.

['OCT na noxymenTtaruto. YCJ, OGuiepoccuiickue Kiiaccu@uKaTopbl
TEXHUKO-IKOHOMHYECKOU U COIMATbHON WH(DOpMAITUH U JIp.

MexnyHapOIHbIN CTaHAApT o YIIPABIICHUIO JETTOBOU
JOKyMeHTanuen. HanuoHambHBINM CTaHIApT 10 YHPAaBICHUIO JIE€JIOBOU
JIOKYMEHTAIUEN

KontpoabHasi padora 2 (I1K-1)

HOIICI/ICTCMa OpFaHI/ISaHI/IOHHO-HpaBOBOﬁ JOKYMCHTAaIINH
HOIICI/ICTCMa paCHOpHIIHTeHBHOfI JOKYMCHTAaIlUH

HOIICI/ICTCMa HH(i)OpMaHHOHHO-CHpaBO‘{HOIZ AOKYMCHTAIIHNH.

I[GJIOBEUI IICPCIIMCKA, COIIPOBOXKIAAIOIIAA IIPOHCCC IIPCACTABIICHUA
HHTCPCCOB H ITIOCPCIHHUYCCTBO.

e
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IIpuMepHbIi COCTAB BONPOCOB TecTal

1. PerjiaMeHTANUsl BOMPOCOB PadoThI C JOKYMEHTAMHU B JJIEKTPOHHOH dopme
npexycmarpuBaercs (ITK-1)

1. ®enepanbubiM  3akoHOM «O06 wuHPoOpManuu, WHGOPMAIMOHHBIX
TEXHOJIOTHSIX U O 3aIUTe HHPOPMAITII)

2.TOCT P 6.30-2003.
3. ®enepasibHBIM 3aKOHOM «O0 3MEKTPOHHOU ITUGPOBOI MOAITHCH.

2. JIOKyMEHTBbI, KOTOpbIe CJYKAT NEPBUYHBIMU YUYETHBIMHU JAOKYMEHTAMU
NPUHUMAIOTCS, €CJIH OHM cOCTaBJIeHbI B cooTBeTcTBHH C: ([TK-1)

1. VYuudunupoBaHHbIMH (popmMamH, CoOIAEp)KalUIUMHCSI B  anbOomax
YHU(PULIHUPOBAHHBIX (OPM.

2. Tlonoxenuem «O mopsike oOpamieHuss co ciaykeOHoW uHbOopMaluei
OTPaHUYCHHOI'O PAaCHpOCTpaHEeHUs: B (QeAepalbHbIX OpraHax MCIOIHUTEIbHON
BJIACTH

3. 3akoHoM P® ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOMN TaitHE).

4. MeToau4ecKuMU JOKYMEHTaMHU IO JEJIONPOU3BOACTBY  YUPEKIICHUM,
OpraHu3alyi, MPeaIpPUATHN.

3. Kakoii u3 HMKenepeuyMcJIeHHBIX JOKYMEHTOB sIBJsieTcsl HauboJiee
KaTeropu4uHoii ¢opMoii pacnopsiiuTeJILHOT0 BO3/1eiiCTBUSI B YNPaBJEeHUH U
00513bIBa€T TMOAYHHEHHBIX TOYHO MCHOJHATH TPHHSITHIE pelleHusT B
ycraHoBjeHHbIe cpoku: ([TK-1)

1. ITpukas.

2. Pacniopsbxenue.

3. Ykazanue.

4. UHCTpYKITUH.

4. Pacnopsikenust u3nawres ot umenn: (I1K-1)
1. PykoBoauTenei opraHu3aimm.
2. 3aMecTuTeNe PYKOBOAUTEISI OPTaHU3AIIHH.
3. PykoBoauTeneii oTaenos.

5. Opranu3zanuonHasi cTpykrypa opranm3amuu ([1K-1)
1. BBOUTCS B AicHCTBHE 00s3aTEIbHBIM ITPUKA30M PYKOBOIUTEIIS.
2. He TpeOyeT U3JaHus MpUKa3a pyKOBOAUTENS
4. BBOIUTCS B ICUCTBUE €€ MPECTaBICHUEM B rpad)uecKOM BUJIE.

! YacTr4HO MCHOJIB30BaHbl BADUAHTHI TECTOB:

TectoBbie 3agaHus N0 TeMe «JJOKYyMeHTaUMOHHOE obecneueHue ynpaBieHusn»// «Cekperapb-
pedepent» Ne8 2007 / Kontposbaas pabora// Pexxum nocryma: http://www.profiz.ru/sr/8 2007/test/; Tectsr ast
OLICHKH CTENEeHH YCBOCHUSI AUCUMUILIMHBI «JOKYMEHTAaUOHHOE obecnedyeHne ynpaBieHUsI»//
CoruanbsHas ceTb pa0OTHUKOB

o0pazoBanus NS // Pexxum nocryna: http://nsportal.ru/npo-spo/ekonomika-i-
upravlenie/library/2013/12/06/testy-dlya-otsenki-stepeni-usvoeniya-distsipliny



http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/rubric/24/
http://www.profiz.ru/sr/8_2007/test/
http://nsportal.ru/
http://nsportal.ru/
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6. Joxyment —3t0: ([1K-1)

1. 3adukcupoBaHHas Ha MaTepUAIEHOM HOCUTENIC HHPOPMAITHS C
PEKBU3UTAMH, TTO3BOJIIOIINMH €€ UICHTUDHUITUPOBATS.

2. Hocurens nHpOpMaIu, HCIIOJIB3YEMOH B IEISAX PEryTHPOBAHUS
COLIMAJIbHBIX OTHOIIICHHH.

3. Uadopmarnus, 3aduKcupoBaHHAs JTIOOBIM CITIOCOOOM Ha JIFOOOM HOCHUTEIIE.

7. Ha xakoMm 3K3eMILIsIpe 1eJI0BOr0 NUCbMAa, MOJAT0TOBJIEHHOM /IJIfl OTIPABKH
ajipecarty mo noure, npocrapJsirorcst Bu3b1? (I1K-1)

1. Ha nognuHHMKE, OTIPABIAEMOM aJIpecary.

2. Ha xonuu, moMenmaeMon B €0 OpraHU3aIuu.

8. Uro mo/KeH ceJaTh PA0OTHUK OPraHU3aIMH, BUSHMPYIONIUIi JOKYMEHT,
€CJIM OH He corJiaceH ¢ ero cogep:xkanuem? (ITK-1)

1. OTka3aThCst OT BUBMPOBAHUS JTOKYMEHTA.

2. 3aBU3MPOBATH JIOKYMEHT, BHIPA3HB CBOC MHEHHUE.

9. K xakoMy TIOKYMEHTY OTHOCHUTCS CJIeYIOIIAs XapPaKTePUCTUKA «SBJISETCSH
OCHOBHBIM HOPMATHBHO-METOAUYECKHUM [JOKYMEHTOM, OIpeIeasiomuM H
YCTAHABJIMBAKIIUM  €AMHBIA  NOPSAJOK  COCTaBJIeHHMs, OgopMmiieHUs
TOKYMEHTOB H PadoThbl ¢ HUMHU B opranuzamum»? ([1K-1)

1 MHCTpyK1IMA O AEI0NpPONU3BOACTBY

2 Homenkiarypa nen

3 PernameHT paboThl

10. Ha3oBuTe BHALI MUCbMEHHBIX JTOKYMEHTOB, KOTOpPbIe BXOASAT B COCTaB
YHU(PUIUPOBAHHOM CHCTEMBI OPraHu3alMOHHO-PACIOPAAUTEIbHOM
nokymenramuu? (I1K-1)

1. OpranuzaiiioHHbIEC, PaCHOPSAUTENbHbIE, WH(HOPMAIIMOHHO-CITPABOYHbIE
JIOKYMEHTBI U IOKYMEHTBHI 110 TPYAOBBIM OTHOILICHUSIM

2. Opranu3aioHHbIC U PACHOPSATUTEIHHBIC JOKYMEHTHI

3. OpranuzanvoHHbIe, PACOPSIUTEIbHBIE U UHPOPMAITMOHHO-CIIPABOYHBIC
JIOKYMEHTBI

11. Kakoit I'OCT pernameHTHpyeT NnpaBuja pa3MemieHuss U 0QopMJIeHUst
PEKBH3UTOB OPraHU3aNHOHHO-PACTIOPSANTEIbHBIX JoKyMeHTOB? ([TK-1)

1. TOCT P 6.30-2003

2.TOCT 6.37-98

3T'OCT P 6.30-97

4 ETC J0OY

6. Her mpaBunsHOTO OTBETA

Bomnpocsl k 3xk3aMeny
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Poub naopmanmu B ynpasierun. (ITK-1)

HNudopmanmonnas nappactpykrypa opranuzamnuu. (ITK-1)

HNudopmanmonnsie pecypebl opranm3amnuid. (ITK-1)

[lenn co3maHus W COXpPaHEHUsS JOKYMEHTOB, UX POJIb B YIPABICHYECKOM

nesitenbHocTH. (ITK-1)

Buaer moxkymentos. (I1K-1)

Coneprkanue, CTPYKTypa, KOHTEKCT JIOKyMEeHTOB 1 MeTananHble. ([TK-1)

[IpaBoBasi OCHOBa JOKYMEHTAI[MOHHOTO OOECIICUeHHUS  yIpaBIICHUS.

denepanbHbie 3aKOHBI. HOpMaTHBHO-TIPAaBOBBIE  aKThl  BEJOMCTBEHHBIX

OpraHoB UCHOJHUTEIbHOM BiacTu PO, (ITK-1)

8. OCHOBHBIC HOPMATHUBHBIC TIPABOBBIE M METOJUYECKHE JOKYMEHTBI IIO
JOKYMEHTAIIMOHHOMY oOecIieueHuto yrpasieHus opranuzammei. (I1TK-1)

9. Cucremusiii moaxon B ynpaenennn. (ITK-1)

10.Cucrema ynpasienus opranm3arueit. (ITK-1)

11.Cucrema ynpaenenus qokymenTamu opranusarmm(I1K-1)

12.Cucremsl qokymenTarun. (ITK-1)

13.Ucropuueckoe pa3Butre cucteM gokymeHranuu. (ITK-1)

14 TlonsiTue «yHH(PHUIUPOBAHHBIE CHCTEMBI JOKyMeHTarwm». ([TK-1)

15.1TonsiTe «(hyHKIMOHANBHBIE CHUCTEMbI JIOKyMeHTaluu» B Poccuiickoii
deneparuu. (ITK-1)

16.CucremMa  OpraHM3allMOHHO-PACTIOPSIIUTENIFHOW  JTOKyMEHTAllUd B
ynpasienuu. ([TK-1)

17.TToacucTemMa opraHu3alioOHHO-TIPaBoBO# qokymeHTanuu. (ITK-1)

18. IMoxcucrema pacnopsiautenbHoi qokymenTtaiuu. (ITK-1)

19.TToacucrema nHpopmarnrorHHo-crnpaBouHoi. (ITK-1)

20.IToncucrema HHOOPMAITMOHHO-aHATUTHYECKOW JJOKYMECHTAITUH.

21.JlenoBasi  MepeNUCKa, COMPOBOXKIAIOIIAS  IPOIECC  MPEACTABICHUE
uHTEepecoB U nocpeaandectso. (IMK-1)

22.Cucrtema JOKyMEHTAIUH 110 TPYAOBbIM oTHOIIeHUs M. ([TK-1)

23.JlIoKyMeHTaIlMOHHOEe 00eCleYeHre CHUCTEMBbl TPYIOBBIX OTHOIIEHUN B
ynpasienuu. (ITK-1) (ITK-1)

24. Cuctema (UHAHCOBOU TIOKYMEHTAIIMU B YIIPABICHUH.

25.00masi  XapakTEepUCTHKAa  JOKYMEHTOB 1O  (PMHAHCOBO-PACUETHBIM
oneparusam. (ITK-1)

26.Knaccudukarus yuetHoix 1okymMenTtoB. (ITK-1)

27.Cnioco0sbI uctipaBiieHus OMMOOK B (PMHAHCOBO-PACYETHON JTOKYMEHTAITUH.

28.0dopmiienne oTKpbITHs cueToB opranu3anuid. (ITK-1)

29.0CHOBHBIC BU/IbI IOKYMEHTOB IO (PMHAHCOBO-PACUYETHBIM OTEPAITHSIM.

30.ITepenucka mo ¢unancoBbM Bonpocam. (ITK-1)

31.Cucrtema goKyMeHTaIMH 1Mo cHaOkeHuro u copity. ([TK-1)

32.lokyMeHTalMOHHOE O0ecrieyeHue ynpaBieHueCKuX (yHKIUNA CHAOKEHUS U
cosrta. ([TK-1)

33.Cucrema gokymenraiuu mo Mmapketunry. (ITK-1)

e

N oo
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34.JloxymeHTaloHHOE oOecrieuenne pynkuuu mapkerunra. ([1K-1)

35.Ilepenicka 00  oOpraHu3alu, IUIAHUPOBAHUU W  OCYIIECTBICHUU
UH(POPMAIMOHHOM NesiTenbHoCcTH, MapkeTunre. (ITK-1)

36. Ananurnueckue 0630psl. (ITK-1)

37.Uupopmannonnsie 0030psl. (ITK-1)

38.I1epenucka co CMU. (TTIK-1)

39.Kputnyeckre OT3bIBbI, OINPOBEPKEHHUS HEAOCTOBEPHBIX CBEACHUN O
nesitenbHocTH opranu3aruu. (ITK-1)

40.TTporpamMmbl MapKeTHHTOBBIX HccaenoBanui. (ITK-1)

41.J]lokyMeHTbl JBHWKE€HHS LEH Ha pbIHKE, 00 ONEpaTUBHOM aHaJu3e
norpedHocTH B ipoaykuuu u T.11. ([TK-1)

42.Cuctrema gokymMeHTaruu mmo pekiname. (ITK-1)

1. PexiiamMmHO€ MUCHMO.

2. Unpopmanmonnsie u3aanus. (ITK-1)

3. CraThH, TEKCTHI Telepaauornepeaad, IIaHbl, MPOCIEKThI, CIICHAPUHA U T.II.

JlokyMeHTHI (3asBKH, iepenucka u T.11.). (ITK-1)

JIOoroBOpHBI O pa3MeIleHUH U BbITycke pekiaMbl u T.10. (ITK-1)

JlemoBasi TiepenrCcKa, COMPOBOXKIAIONIASI OPTraHM3AMI0 W yYacTHe B

BbIcTaBKax u sipmapkax. (ITK-1)

o b
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6. YuyeOHO-MeTOoqMYecKkoe U MHGOPMAIHOHHOE O0ecTieyeHre TUCIMIIIMHBI
CnHCOK MCTOYHMKOB M JIUTEPATyPhI
Hcrounuku

OcCHOBHBIC

Kouncturynus Poccuiickoit @enepamnu. — Mocksa: UTHOPA-M, 2019. — 52
c.-Tekct : anexkrponHsbIi. - URL:
https://new.znanium.com/catalog/product/1003253

['paxmanckuii koneke Poccurickont @enepanuu: Yacru I, 11, II1. - Mockaa:
NH®PA-M, 2007. - 496 c.-Tekcr:anektponnbiii.-URL:
https://new.znanium.com/catalog/product/122306

Tpynosoii konekc Poccuiickoit deneparuu ot 30.12.2001 N 197-d3 - URL.:
http://www.consultant.ru/document/cons_doc LAW_34683/
3akoH P® «O s3bikax HapoaoB Poccutickoit denepanumy (B pefl. oT

11.12.2002) - URL.: http://www.consultant.ru/document/cons_doc_LAW 15524/

3akoH P® ot 21.07.1993 Ne 5485-1 «O rocygapcTBeHHOM TaitHe». (C
W3MEHECHUSIMU U JOTOJHEHUSIMHU OT: 6 okTA0ps 1997 1., 30 utons, 11 Hos16pst 2003
r., 29 utons, 22 aprycta 2004 r., 1 gexadps 2007 r., 18 utons 2009 r., 15 HOs10ps
2010 1., 18, 19 utons, 8 HostOpst 2011 1., 21 nekadbps 2013 r.). - URL:
http://www.consultant.ru/document/cons_doc LAW 2481/

®enepanbHblid 3aK0H «O KoMMmepueckoi TariHe» oT 29.07.2004 N 98-D3
(m3menenusa @3 ot 12.03.2014 r. Ne35-03 «O BHECEHUH U3MEHEHUI B YaCTH
MIEPBYIO, BTOPYIO U 4ETBEPTYIO I paxknanckoro kojekca Poccurickoit denepanuu u
OTJIeJIbHBIC 3aKOHOaTeIbHbIe akThl Poccuiickoit deneparun») roga - URL:
http://www.consultant.ru/document/cons_doc LAW_48699/

denepaibHbIM KOHCTUTYIIMOHHBIN 3aK0H 0T 25.12.2000 Ne 2-®K3 «O
['ocynapctBennoMm repoe Poccuiickoit @enepanuny» (¢ u3m. ot 09.07.2002; ot
30.06.2003) - URL.: http://www.consultant.ru/document/cons_doc LAW 29674/

®enepanbhbiii 3ak0H 0T 10.01.2002 Ne 1-D3 «O06 351€KTpOHHOM LUPPOBOH
noanucm» - URL: http://www.consultant.ru/document/cons_doc LAW_34838/

®enepanbhbiil 3aK0H OT 27.12.2002 No 184-D3 «O TexHUUECKOM
perynupoBanumn» - URL:
http://www.consultant.ru/document/cons_doc LAW_40241/

®enepanbHblii 3aK0H 0T 27.07.2004Ne79-03 «O rocyaapCTBEHHOU
rpaxxaaHckoi ciyxo6e Poccuiickoit deneparun» (B pea. Ot 12.04.2007 Ned§-D3)
- URL http://www.consultant.ru/document/cons_doc LAW_48601/

denepanpHbIi 3akoH 0T 22.10.2004 Nel125-03 «O0 apXuBHOM Jiejie B
Poccuiickoit @enepanun» - URL:
http://www.consultant.ru/document/cons_doc LAW 1406/

®enepanbhbiil 3akoH PO ot 01.06.2005 Ne53-D3 «O rocynapcTBeHHOM
s3pike Poccuiickoit @enepanun» - URL
http://www.consultant.ru/document/cons_doc LAW 53749/

®enepanbHbiil 3ak0H 0T 27.07.2006 Ne 149-D3 “O06 undopmanuu,
MH(OPMAIMOHHBIX TEXHOJOTHUAX U 0 3amuTe nHpopmarmm» - URL:
http://www.consultant.ru/document/cons_doc LAW_ 61798/



https://new.znanium.com/catalog/product/1003253
https://new.znanium.com/catalog/product/122306
http://www.consultant.ru/document/cons_doc_LAW_34683/
http://www.consultant.ru/document/cons_doc_LAW_15524/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_34838/
http://www.consultant.ru/document/cons_doc_LAW_40241/
http://www.consultant.ru/document/cons_doc_LAW_48601/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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[Tpuka3 Munkynbtypsl Poccnn ot 25.08.2010 N 558 (¢ u3m. ot 04.02.2015)
"O6 yrBepxkaeHun "llepeuHs TUMOBBIX YIPaBIEHYECKUX ApXUBHBIX JOKYMEHTOB,
o0pa3yroluxcs B mpoliecce AeATeIbHOCTH TOCYJapCTBEHHBIX OpTraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJIEHUS U OpraHu3alluid, C yKa3aHUEeM CPOKOB XpaHeHHUs "
(3apeructpupoBano B Muntocte Poccun 08.09.2010 N 18380) - URL:
http://www.consultant.ru/document/cons_doc LAW_104953/

[Tocranosnenue IIpaBurensctBa PO ot 16.04.2003 N 225 (pex. ot
25.03.2013) "O tpynoBbix kHKKax" (BMecte ¢ "[IpaBuiiaMu BeleHUS] U XpPaHECHUS
TPYJOBBIX KHIKEK, U3TOTOBJICHUS OJIAHKOB TPYAOBOW KHIKKU M OOECTICUCHUS
umu pabotonarenei')- URL:
http://www.consultant.ru/document/cons_doc LAW 41888/

[Tocranosnenue IIpaBurensctBa Poccuiickoit @enepamuu ot 15.06. 2009 r. N
477 «O0 yrBepxknennn [IpaBuit aenonpous3BoACTBa B (heIepaibHbIX OpraHax
UCIIOJIHUTENbHOM BiacTu» - URL:
http://www.consultant.ru/document/cons_doc LAW_88695/

I'OCT P 7.0.97-2016 «Cuctema crannapToB o uH(GopmaIuu,
OHOIMOTEUHOMY M U3AATENbCKOMY Jieny. OpraHu3almoOHHO-PacopsIUTEIbHAS
nokymeHTaius. TpeboBanus Kk ohopmileHHIO TOKyMeHTOB» - URL:
http://www.consultant.ru/document/cons_doc LAW_216461/

I'OCT P UCO 15489-1-2007. Cuctema cTaHAapTOB 1O HH(POPMAIIUH,
OMOJIMOTEUHOMY W M3/IaTE€JIbCKOMY JIeNly. YTpaBlieHue TokyMeHTamu. O0mue
TpedoBanus. M.: Ctangaptunpopm, 2007. - URL:
http://www.consultant.ru/document/cons_doc_LAW 135548/

['OCT P 7.08-2013. CUBU/I. [lenonpou3BOICTBO W apXUBHOE JIETIO.
TepmuHbl 1 onpenenenus.// DNeKTPOHHBIA (POH MPABOBOW U HOPMATHUBHO-
TeXHU4eCcKoi nokymenTauuu. - URL:
http://www.consultant.ru/document/cons_doc LAW_163800/

Hopmbl BpeMeHn Ha pabOThl TIO JIOKYMEHTAllMOHHOMY OOECIEUYECHHIO
YIPABJICHUECKUX CTPYKTYp (deaepalibHbIX OpraHOB HCIIOJHHUTENILHON BiacTu. M.,
Muntpyna Poccuwn, 2002. - URL
http://www.consultant.ru/document/cons_doc LAW 91156/99aaedf5ba3e383e969
el7fdd9cbbch9386b3cob/

[TonoxeHnue o TOpSIIKE W CPOKAX XpaHEHUs] JOKYMEHTOB AaKIIMOHEPHBIX
oOmecTB (yTB. moctaHoBieHueM dDenepaibHOW KOMHUCCHUM IO PBIHKY LIEHHBIX
Oymar oT 16.07.2003) : - URL:
http://www.consultant.ru/document/cons_doc LAW 44000/

Oo6mepoccuiickuii  kiaccudukarop ympaieHueckor mgokymeHrtaruu: OK
011-93  (OKVY ). M.: Toccranmaptr  Poccum, 1994. -  URL:
http://www.consultant.ru/document/cons_doc LAW 43631/



http://www.consultant.ru/document/cons_doc_LAW_104953/
http://www.consultant.ru/document/cons_doc_LAW_41888/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_91156/99aaedf5ba3e383e969e17fdd9cbbcb9386b3c9b/
http://www.consultant.ru/document/cons_doc_LAW_44000/
http://www.consultant.ru/document/cons_doc_LAW_43631/
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JlonmoJIHUTEIbHBIC

®denepanbHblii 3ak0H 0T 26.12.1995 N 208-D3 (pexn. ot 04.11.2019) "O6

aKkIMoHepHbBIX obmecTBax" - URL:
http://www.consultant.ru/document/cons_doc LAW 8743/

®denepanbHbiil 3ak0H «OO0 00IIECTBaX C OTPAaHUYEHHOM OTBETCTBEHHOCTHIOY
Nel4-®3 or 8.02. 1998 roma (pen. ot 29.07.2017 N 233-®3) URL:
http://www.consultant.ru/document/cons_doc LAW_ 17819/

®denepanbHblil 3aKk0H «O HEKOMMepUeckuX opraHuzanusx» or 12.01.1996 Ne
7-®3 (c uzmenenusimu Ha 19 nexabps 2016 roga) (pemakuusi, AercTByomas ¢ 1
WIOJIS 2017 rojaa) roja -URL.:
http://www.consultant.ru/document/cons_doc LAW 8824/

@enepanbHpiii 3akoH OoT 08.08.2001 r. Ne 129-®3 «O rocymapcTBeHHON
pEruCTpalvi IOPUIAYECKUX JIMI U UHIAUBHUIYAJIbHBIX npez[anHHMaTeneﬁ» (pen.
oT 23.12.2003) URL:
http://www.consultant.ru/document/cons_doc LAW 32881/

[Toctanosnenue [IpaBurensctBa PO ot 19.06.2002 Ne 439 «O06
yTBepkIeHuH popM U TpeboBaHUM K 0(OPMIICHUIO IOKYMEHTOB, UCIIOJIb3yEeMbIX
IIPU TOCYJIAPCTBEHHOMN PETUCTPAIIMH IOPUANYECKUX JIUI], a TaKKe PU3NUECKUX JIUI]
B KaueCTBE MHIUBUAYATbHBIX IIpeanpuHuMareneit» (B pea. ot 16.10.2003) - URL:
http://www.consultant.ru/document/cons_doc LAW 37299/

IIpuka3z Muntpyna Poccnn ot 15.05.2013 N 205 "O BHeceHMM U3MEHEHH B
KBanu@pukamoHHbI CIPaBOYHUK JTOJKHOCTEN PYKOBOJUTENEH, CIIEHUATUCTOB U
JIPYTUX CIY>KaIlUX, yTBEPKACHHBIN OCTaHOBIEHHEM MUHUCTEPCTBA TPyAa U
couuaibHOTO passutusi Poccuiickon ®eneparuu ot 21 aBrycra 1998 r. N 37" -
URL.: http://www.consultant.ru/document/cons_doc_LAW 146815/

O6mepoccuiickuii kiaccudukarop napopmanuu o Hacenenun OK 018-95.
M.: Muntpyna Poccun, 1996 - URL:
http://www.consultant.ru/document/cons_doc LAW_181559/

Jlureparypa
OcHoenas numepamypa
YueOHuKHU U yueOHbIE TTOCOOHS

bacakos, M. 1. [lenonpou3BoactBo [[lokyMeHTalIMOHHOE 00ecIieueHHe

ynpasieHus |: YueOnuk / bacakos M.U., 3ambinikoBa O.U., - 14-¢ u3z., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcT :
anekrponHbii. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMmeHTHpOBaHKE yIIPABIECHYECKON AEATEIbHOCTH:
VYuebnoe nocodue / Kprokosa H.II. - Mocksa :MH®PA-M Uznarensckuii Jom,
2014. - 268 c. (Bricmiee oo6pazoBanue)[SBN 978-5-16-003134-7. - Tekcer :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

Hayunas


http://www.consultant.ru/document/cons_doc_LAW_8743/
http://www.consultant.ru/document/cons_doc_LAW_221219/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100060
http://www.consultant.ru/document/cons_doc_LAW_17819/
http://www.consultant.ru/document/cons_doc_LAW_8824/
http://www.consultant.ru/document/cons_doc_LAW_32881/
http://www.consultant.ru/document/cons_doc_LAW_37299/
http://www.consultant.ru/document/cons_doc_LAW_146815/
http://www.consultant.ru/document/cons_doc_LAW_181559/
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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Ucaes, I'. H. TeopeTnko-MeTO10IOrMYECKNE OCHOBBI KAUY€CTBA
nHpopMarmoHHsix cuctem : MoHorpadus / I'.H. McaeB. — Mocksa : UHOPA-M,
2018. — 293 c¢. — (Hayunas mbIcib). —
www.dx.doi.org/10.12737/monography_59a413ec0b8a59.07746295. - ISBN 978-
5-16-105883-1. - TekcT : anexkTpoHHsbIi. - URL:
https://new.znanium.com/catalog/product/912793

[leronera, C. B. TeopeTuueckue npoOiaemMbl 3aKOHOIATETLHOTO
perynupoBaHusi B chepe UCTOTB30BAHMS SJIEKTPOHHBIX TOAMUCEH : MOHOTpadus /
C. B. llleronena. - Boponex : Hayunas xuura, 2015. - 124 c. ISBN 978-5-4446-
0732-9. - Tekcer : anexktponnsIit. - URL:
https://new.znanium.com/catalog/product/923111

Jlononnumenvuas

brixora, T. A. JlenonpousBoactBo: Yueonuk / T.A. beikoBa, JI.M. Bsuiosa,
JI.B. Cankuna; [lox pen. T.B. Ky3nernoBoii. - 3 uza., nepepad. u nom.- Mocksa
:HULl UHD®PA-M, 2013. - 364 c. + ( Jlom. mat. znanium.com). - (BO: bakanagp.).
ISBN 978-5-16-004923-6. - TekcT : anexkrpoHHsii. - URL:
https://new.znanium.com/catalog/product/395908

Kupcanosa, M. B. Kypc nenonpousBojicTBa: TOKyMEHTAIMOHHOE

obecrieueHue ynpasiaeHus : yaeoHoe nocodue / M.B. Kupcanopa, FO.M. AkceHOB.
6-¢ u3n., ucnp. u gomn. — Mocksa : UHOPA-M, 2020. — 257 c. + Jlom.
MaTtepuaibl [ DJIeKTpoHHbIN pecypc]|. — (Briciee oOpazoBanue: bakanaBpuar). -
ISBN 978-5-16-104755-2. - Tekcr : anexktponHsIit. - URL:
https://new.znanium.com/catalog/product/1088888

Kysnenos, U. H. [{enonpou3BoacTBo [DIeKTpOHHBIN pecypc] : YueOHo-
cnpaBounoe nocooue / M. H. Ky3neros. - 6-¢ u3a., mepepad. u morm. - Mocksa :
N3narenscko-Toprosast kopnopaius «Jlamkos u K°», 2013. - 520 c. - ISBN 978-5-
394-01981-4. - Tekcrt : anexkTpoHHbIA. - URL:
https://new.znanium.com/catalog/product/414939

Kynses, H.H. Wudopmanumonnsle TEXHOJOTUM B JOKYMEHTAI[MOHHOM

oOecrieueHun yIpaBieHUs] U apXUBHOM jene : yueOHuk it By3oB / H.H. Kynses,
T.B. Konnpamona, E.B. TepentseBa, A.I'. ®abpuunHoB ; moa oOuIl. pei.n.ro.H.,
npod. H.H. Kynsera. - M.: Jloroc, 2017. - 408 c. - (HoBas crymeHueckas
oubnmoreka) - ISBN 978-5-98704-786-6. - Tekct : osnektponnsni. - URL:
https://new.znanium.com/catalog/product/1015021

6.2. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOMN

cetu «MHTEpHET»

WWW.PtPU.ru — calT MexayHapoIHOTo XypHana «[Ipo0GaemMbl TEOpUU 1 MPAKTUKHU YIIPABICHH,
BKJ'IIO'—IaIOHlI/II\/'I MHOI'O UHTCPECHBIX CT aTeﬁ, KacCaromuxcs pa3jIMYHbIX BOITPOCOB YIIpaBJICHUA.
http://www.cfin.ru/management/people/motivation/ - caiiT  3IeKTPOHHOH  OHUOJHOTEKH
KOpIIOpaTUBHOI'O MCHC’KMCHTA, O6’[>€III/IH$IIOI_I_II/II71 KakK pOCCHﬁCKHC, TaxK U 38.py6€)KHLIC PECYPChL
oo

6OJ'ILI_HOMy KpYTY BOIIPOCOB YIIPABJICHUSA B COBPECMCHHBIX KOMITAHUAX.



https://new.znanium.com/catalog/product/912793
https://new.znanium.com/catalog/product/923111
https://new.znanium.com/catalog/product/395908
https://new.znanium.com/catalog/product/1088888
https://new.znanium.com/catalog/product/414939
https://new.znanium.com/catalog/product/1015021
http://www.ptpu.ru/
http://www.cfin.ru/management/people/motivation/
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http://ecsocman.hse.ru/ - Ha caiiTe TpeacTaBieH 00pa30BaTEIbHBINA IMMOpPTAl MO SKOHOMHKE,

COLIMOJIOTHM U MEHEKMEHTY. PoCCHICKMI MPOEKT Mo 00BbEIUHEHNIO KaK POCCUHCKUX, TaK U
3apy0OexHBIX pecypcoB Mo BceM cepam ympapnenus. Ha manHom moprane uMmeroTcst oonee 6
TBIC. CCBIJIOK Ha POCCUHCKHE U 3apyOeKHBIE PECYpPCHI

6.3. lIpodeccuonanbHbie 6a3bl JAHHBIX U HHGOPMANIMOHHO-CIIPABOYHbIE CHCTEMbI

Hoctyn k npodeccruoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

HMHdopMaLnoHHbIe CLIPAaBOYHBIE CUCTEMBI:
1. KoncynpranT Ilmtoc
2. Tapanr

7. MarepuajJbHO-TEXHHYECKOe O0ecrieueHne TN CUMILTUHbI
Jns  olecrnieueHuss  TUCHUIUIMHBI  HUCHOJB3YeTCsl  MaTepuaibHO-TEXHHuYeckas  0asa
00pa30BaTeNbHOTO YUPEKACHHS: KOMITBIOTEPHBIE KJIACChl U Hay4yHast Oubnuotexa PITY.
CoctaB nporpaMMHOTo 00eCIeYeHHS:

Nenr Haumenosanue 110 IIpousBoaurtens Cmocob
/m pacrpocTpaHeHHs
(ruyenzuonnoe unu
68000010
pacnpocmparsiemoe)
1 Windows 10 Pro Microsoft JTUIEH3UOHHOE
2 Microsoft Office 2016 Microsoft JUIEH3NOHHOE
3 Kaspersky Jlabopatopus JMIICH3UOHHOEC

Kacnepckoro

8. Obecneuenne 00pa3oBaTEILHOTO NMPOIECCA ISl JTUI C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/I0POBbsI 1 HHBAJIUI0B

B xone peanusanuu AMCIUIUIMHBI UCTIOIB3YIOTCS CIICIYIONINE JTOTIOJTHUTEILHBIC METOIBI
00y4YeHHsI, TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCcTallii 00yJaroIInuXcs B
3aBHCUMOCTH OT MX MHUBHyaIbHBIX 0COOCHHOCTEH:

® JIJIA CJICIIBIX U CJ'Ia6OBI/IJI$IHII/IX: JICKIIUU Oq)OpMJ'IHIOTCH B BUJIC DJICKTPOHHOI'0O JOKYMCHTA,
JIOCTYITHOTO € MTOMOIIBIO KOMITBIOTEPA CO CIEIHATU3UPOBAHHBIM IIPOTPAMMHBIM 00ECTICUCHHEM;
IMUCbMCHHBIC 3a/IaHUs BBIMIOJIHATOTCA Ha KOMIIBIOTCPE CO CIICHUAIM3UPOBAHHBIM ITPOrpaMMHBIM
o0ecrieueHreM uin MOTYT OBITH 3aMEHEHEI YCTHBIM OTBETOM; oOecrieunBaeTcs HHIWBUIYAJIbHOC
paBHOMepHOE ocBelieHne He MeHee 300 JIoKC; Ui BBIOJHEHUS 3aaHus P HEOOXOAMMOCTH
NPEOCTABIISACTCS YBEIIMYMBAOIIEE YCTPOWCTBO; BO3MOXKHO TAK)KE MCITOJIb30BaHHE COOCTBEHHBIX
YBEIUYHUBAIONINX YCTPOWCTB; MUChMEHHBIC 3aaHusi O(QOPMIISIOTCS YBEIUYCHHBIM MIPU(TOM;
9K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (hOpMe WIIM BBINOJHSIOTCS B MHCBMEHHOW (opMme Ha
KOMITBIOTEPE.

* UL TIAYXUX W CIA0OCTBIIAINX: JEKIUH O(QOPMISIOTCS B BHAE JIIEKTPOHHOIO
JOKYMEHTa, JIM0O TIPEJOCTaBIIACTCS 3BYKOYCHIMBAIOIIAS —amnmaparypa HHIUBHIYaJIbHOTO
IMMOJIb30BaHM, MHUCBMCHHBLIC 3aJaHHWs BBINOJHAOTCA Ha KOMIIBIOTEPEC B NHUCHLMEHHOU (bopMe;
9K3aMEH U 3a4€T MPOBOASTCS B MUCbMEHHOW (hopMe Ha KOMITBIOTEPE; BO3MOXHO MPOBEJCHHUE B
dbopMe TecTUpOBaHHS.
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* JUIsl JILl C HApYLUICHUSIMU OMOPHO-IBUTATEIBHOIO ammapara: JIEKIHH O(QopMIIsioTcs B
BUJEC  OJIEKTPOHHOTO  JOKYMEHTa, JOCTYHHOTO C  TIOMONIBIO  KOMIIbIOTEpa  CO
CIEIMAIM3UPOBAHHBIM MIPOTPAMMHEIM 00ECIIEYCHHEM; MMCHbMEHHBIC 3a[aHMs BBIMTOTHIIOTCS Ha
KOMITBIOTEPE CO CHEIHAIM3UPOBAHHBIM TPOTPaMMHBIM OOECIeueHHeM; 5K3aMeH M 3a4éT
MPOBOSITCS B YCTHOW (hOpME WIIH BBITIONHSIOTCS B TUChMEHHOU (hOpMe Ha KOMITBIOTEPE.

[Tpu HEe0OXOIMMOCTH MIpelyCMAaTPUBACTCS YBETUYCHUE BPEMEHH IS IIOJrOTOBKU OTBETA.

[Ipouenypa  mpoBeAeHHs  NPOMEXKYTOYHOW  arTecTalMu A OOydaroluxcs
YCTaHaBIMBAaETCS € Y4YETOM UX UHAUBUAYAIbHBIX IMCHUXO(PU3UYECKUX OCOOCHHOCTEI.
[TpomexxyTouHasi aTTecTalus MOXKET IPOBOAUTHCS B HECKOJIBKO STAIOB.

[Tpu mpoBeneHUM TPOLEAYPHl OICHUBAHUS PE3YJbTAaTOB OOYYCHHS TPETyCMAaTPHUBACTCS
UCIIOJIb30BAHNE TEXHUYECKUX CPEJICTB, HEOOXOMUMBIX B CBS3H C HWHIWUBUAYAIBHBIMHU
0COOEHHOCTSAMH O0yYaroIIuXcsi. DTH CPeCTBAa MOTYT OBITh IPEIOCTAaBICHBl YHHBEPCHTETOM,
WA MOTYT MCIIOJIb30BaThCs COOCTBEHHBIE TEXHUYECKUE CPE/ICTRA.

[IpoBeneHne mpoleaypbl OICHMBAHHS  pPE3YJIbTaTOB OOY4YEHHs] JOMYyCKaeTcs C
MCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

ObecnieunBaeTcss 10cTyn K MHGOOPMALMOHHBIM M OHOIHOrpaduueckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocst B gopMmax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0POBbS U BOCTIPUSATHUS HHPOPMAIUH:

* JUTSI CIICTIBIX M CIIA0OBHIAIINX: B TIEUAaTHOW (hopMe YBETUYCHHBIM HMIpHPTOM, B (popme
JIEKTPOHHOTO JJOKYMEHTa, B popme ayauodaiina.

* JUIS TIIYXHUX ¥ cIa0O0CTBIIIANINX: B ITIeYaTHOH hopme, B hopMe 3JIEKTPOHHOTO TOKYMEHTA.

e IUIsl OOYYaroIMXCs C HAPYIIEHUSMHU OIOPHO-ABUTATENBHOIO amnmnapara: B IeYaTHOM
dbopme, B popme 3IEKTPOHHOTO TOKYMEHTa, B hopMe ayauodaiina.

VY4eOHble ayAUTOpUH IS BCEX BUIAOB KOHTAKTHOW M CAaMOCTOSITENbHOM paboThl, HaydHAast
OubnuoTeka W WHBIC TIOMEUICHHS NJs O0y4YeHHsS OCHAIIECHBI CIeNHUaIbHbIM 000pyAOBaHUEM U
yu4eOHBIMU MECTaMH C TEXHHUYECKUMHU CPEJICTBAMU O0yUEHUS:

* JUTSI CTICTIBIX M CIA0OBUISINNX: YCTPONUCTBOM JUIsl CKAaHMPOBAHHUS M UTSHHUS C KaMepou
SARA CE; nucnneem bpaitnsg PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

* ISl TIIYXUX M CIa0OCHBIIIAIINX: aBTOMAaTU3UPOBAHHBIM pabOYUM MECTOM JJIsl JTIIOJIEH ¢
HapyIICHUEM CITyXa U CI1a00CIBIIIANINX; aKyCTHIECKUN YCHIIUTEINb M KOJIOHKH;

* UTsl 0OYYAIOIIUXCS C HAPYIICHUSMH OTIOPHO-ABUTATEIHHOTO anmnapara: nepeaBUKHBIMH,
perynupyeMbIMi  sproHoMuyeckumu  maptamu  CH-1; KOMIBIOTEpHOM  TEXHHMKOW €O
CHEIHAIbHBIM MPOTPAaMMHBIM 00ECTIEYEHUEM.

9. MeToanueckue MaTepuabl

9.1. [L1aHbI CEeMUHAPCKUX 3aHATHI
Tema 1. JTokymenTupoBannas nHbopMaIKs U €€ pojib B YIPABIEHUU OpPraHU3alueit

(2 gaca)
Bonpocwt ona ob6cyscoenus:

1. Oxapakrtepusyite MTOHSITUE OpraHU3alMOHHO-T0KYMEHTAIIHOHHOTO
oOecrieueHus: OpraHu3aIMeH.
2. TlosicHuTe, KakoBa poJib UHPOPMAIIUU B YIIPABICHHH.
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3. PackpoiiTe moHATHE «HMHQOpPMAIMOHHAS WHQPACTPYKTypa KOPIOPALUNY.
Hazosute u3BectHbie Bam nHpopMaoHHbIe pecypchl KOPHOpaLui.
OxapakTepu3yiTe MOHATHE «TOKYMEHT».

KakoBbl 1l cO3MaHMST M COXpAaHEHHS JIOKyMEHTOB, HX pOJb B
yIIpaBJIEHYECKON IEATEIbHOCTH.

6. HazoBute n3BectHeie BaM BUIbI TOKYMEHTOB.

YeM xapaKTepu3yIOTCs COAEp)KaHUE, CTPYKTypa, KOHTEKCT JOKYMEHTOB H
MeTaJaHHbIe?

o b

~

MamepuanvHo-mexnuueckoe obecneuenue 3aHAMUSL.
1 PC npenonaBarensi.
WNHTepakTuBHAsA JOCKA.
Mapkepnas gocka.
IIpoekrop.

DVD (MyJIbTUCKPUHHBIN BUIEOKOMITBIOTEPHBIN KIIACC).

Tema 2. HOpMaTI/IBHO-HpaBOBaH N MCTOANYCCKAsA OCHOBBI JOKYMCHTAIITMOHHOI'O

oOecrieueHus yrpaBJICHUS

(2 aca)

Bonpocuwl ons 0b6cyacoenus:

1. IloscauTe, KakoBa IIpaBOBas OCHOBAa JOKYMEHTAIIMOHHOTO
obecricueHUs yIpaBleHUs OpraHu3aIueH.

2. TlpuBenure mpuMepsl peaepallbHBIX 3aKOHOB, PETyJIHPYIOIINX
VIIPABJICHUE IOKYMEHTAMHU B KOPIIOPALIUH.

3. llpuBenure mnpumepsl  ykazoB llpesupgenta PO wu
noctaHoBienn  IIpaBurensctBa  P®,  perymupyrommx
YIIPaBJICHUE IOKYMEHTaMU B KOPIIOPALIUH.

4. TlpuBenure  TMpPUMEPHI HOPMATUBHO-IIPABOBBIX  AKTOB
BEJOMCTBEHHBIX OPraHOB MCIIOJIHUTEIBHOW Biactu PO,
PETYJIMPYIOLIUX YIPABJICHUE TOKYMEHTAMHU B KOPIIOPALIHH.

2. TlpuBenute mpUMEpHI OCHOBHBIX HOpPMAaTHUBHO- TIPAaBOBBIX W
METOJIUYECKUX JOKYMEHTOB MO JOKYMEHTAIIMOHHOMY OOECIICUCHUIO
YIIPaBJIEHUS KOPIIOPALUEH.

Oxapaktepu3yiTe U3BECTHbIE TOCYJaPCTBEHHbIE CTAHIAPTHI,

pEryIupyIOIINX YIIPABICHUE TOKYMEHTaMU B OpraHu3anuu. Microunuku
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Mamepuaﬂbﬂo—mexﬂuquKoe obecnevenue 3aHAMuUL.

1 PC npenonaBarers.

I/IHTepaKTI/IBHaJI JOCKa.

Mapkepnas gocka.

[IpoekTop.

DVD (MyJnbTHUCKPHUHHBIA BUACOKOMITBIOTEPHBIHN KJIace).

Tema 3. Cuctema yrnpaBieHUs: JOKyMEHTaMU OpraHU3aluu

(2 yaca)

Bonpocuwl 0ns 06cycoenus:

1. Kakwme cucteMbl JOKyMeHTalMu Bam u3BecTHBI?

2. Kak nmpoucxoauino HCTOPUYECKOE Pa3BUTHE CUCTEM JOKYMEHTAIINH ?
3. Packpotlite moHsaTHe «yHU(PUIIMPOBAHHBIC CUCTEMbBI JIOKYMECHTAITAN.
4. PackpoiiTe NOHITHE «PYHKIIMOHAIBHBIE CUCTEMBI IOKYMEHTAIIAN.

Mamepuaﬂbno-meXHuquKoe obecneyenue 3auamus.

1 PC npenonasareuns.

NuTepakTuBHas q0CKa.

MapkepHas gocka.

[IpoekTop.

DVD (MynbTUCKPUHHBIN BUIEOKOMITBIOTEPHBIN KIIACC).

Tema 4. @yHKIIMOHAIBHBIE CUCTEMBI JOKYMeHTanuu (CucrteMa opraHu3aliiOHHO-
pacnopsAIuTENbHON JOKYMEHTALMN)

W

(4 yaca)

Bonpocwi 0nsa 06¢cycoenus:

Oxapakrepusyire CUCTEMY OpraHu3alMOHHO-PACHOPSI AUTEIBHOM
JIOKYMEHTALNH.

Uto Takoe mojacucTeMa OpraHu3alMOHHO-TIPABOBOM IOKYMEHTAIUN?

UTO0 COCTaBIISIET MOJACUCTEMY PACTIOPAIUTENBLHON IOKYMEHTAIIUN?
KakoBbl cocraBistomme MOACUCTEMBbl HHGOPMAIMOHHO-CIIPABOYHOMN
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JOKyMEHTaIuu?

Mamepuanvno-mexunuueckoe obecneyerue 3aHAMUSL.
1 PC npenonaBareis.
MHTepakTUBHAs TOCKA.
MapxkepHas gocka.
[IpoekTop.

DVD (MyJbTHUCKPHUHHBIA BUACOKOMITBIOTEPHBIHN KJ1ace).

Tema 5. @yHKIHMOHAIBHBIE CUCTEMBI JOKYMeHTauuu (Cucrema T0KyMEHTaluuy 1o

TPYIOBBIM OTHOIIICHHSM )
(4 yaca)

Bonpocw onsa o6cyacoenus:
1. OxapakTepu3ylTe CHUCTEMBl  JOKYMEHTAIMKM TI0O  TPYJAOBBIM
OTHOIICHUSIM

2. Yto Takoe MepBUYHBIE JOKYMEHTHI TPYI0YCTPOHCTBA?
3. OxapakTepusyite MOHATHS «TPYJOBOH JIOTOBOP», JIMYHOE JIEJIO

COTPYIHUKA, TPYAOBasi KHUKKA,
4. KakoBa TEXHOJIOTHSl JOKYMEHTAIIMOHHOTO oOOecredeHusi paboThl C

MUCBMEHHBIM O0paIIeHUSIMU TpaXKaaH?

MamepuanvHo-mexnuueckoe obecneuerue 3aHAMUSL
1 PC npenonaBareuns.
NuTepakTuBHas q0CKa.
MapkepHas nocka.
[IpoekTop.

DVD (MyJnbTHCKPUHHBIA BUACOKOMITBIOTEPHBIN KJI1ACC).
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Tema 6 OyHKIIMOHATBLHBIE CHCTEMBI JJOKYMEHTAITNH
(Cucrema hprHaHCOBOM JOKYMEHTAIINH )

(4 gaca)
Bonpocwi 0ns 06¢cyarcoenus:

1. KakoBBI OCHOBHBIEC XapaKTEPUCTUKU JOKyMEHTOB 10  (DMHAHCOBO-
pacyeTHBIM OINEPALIHSIM.
2.HazoBuTe kiaccuuKaiuio yueTHbIX TJOKYMEHTOB.
3.KakoBbel crocoObl wHcmpaBieHUs OMUOOK B (HHAHCOBO-PACUCTHOU
JIOKYMEHTAIn?
1. KaxoBa nporueaypa opopMiIeHus: OTKPBITHS CYETOB OPraHU3aIUH.
2. HazoBuTe OCHOBHBIE BHJBI JIOKYMEHTOB MO (DHMHAHCOBO-PACUYETHBIM
OTIepaIUsIM.

MamepuanvHo-mexnuueckoe obecneyeHue 3aHAMUsL.
1 PC npenonasarests.
WMHTepakTUBHAsA JOCKA.
MapkepHas gocka.
[IpoekTop.

DVD (MynbTUCKPUHHBIN BUIEOKOMITBIOTEPHBIN KIIACC).

Tema 7 OyHKIIMOHAIBHBIE CUCTEMBI JOKYMEHTAIIUH
(CucreMa JOKyMEHTAIIMH IO CHA0KEHUIO U COBITY)

(4 yaca)
Bonpocwt onsa obcyscoenus:

OxapakTepu3yuTe CUCTEMY JOKYMEHTAIIMU 10 CHA0KEHUIO U COBITY.
Uto Takoe 10roBOpPHI?

[IprumeHenne JOBEPEHHOCTH.

UTto Takoe HaKJIaJIHbIE, HAPSIbI?

[IpuMeHeHnEe KOMMEPUYECKUX aKTOB.

[Topsimok odopmIiieHNs TPETEH3UOHHBIX ITHCEM.

[Topsimok ohopMIICHNS HCKOBBIX 3asIBJICHUM.

No ko

Mamepuanvno-mexuuueckoe obecnevenue 3aHamust.
1 PC npenonaBarensi.

NuTepakTuBHas q0CKa.
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Mapkepnas gocka.
[IpoekTop.

DVD (MyJnbTHUCKPHUHHBIA BUACOKOMITBIOTEPHBIN KJ1ace).

Tema 8 ®yHkuHMOHAIBHBIE CUCTEMBI TOKyMeHTaluu (CuctemMa JOKyMEHTAIUH 110

MapKETHUHTY U peKJIaMe)
(2 gaca)

Bonpocwi 0nsa ob6cyarcoenus:

1. HazoBHuTe 0COOCHHOCTH CHCTEMBI JAOKYMCHTAIINH I10 MAPKCTHUHIY.
2. TlosicHUTE KaKOBBI OCOOCHHOCTH CHCTEMBI JOKYMCHTAIIUU I10 PCKIIaMC.

MamepuanvHo-mexnuueckoe obecneuerue 3aHAMUSL.
1 PC npenonaBareus.
WHTepakTUBHAs 10CKA.
Mapkepnas gocka.

[Ipoekrop.

DVD (MyJnbTUCKPUHHBIA BUACOKOMITBIOTEPHBIN KJ1ace).
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9.2. MeToanuecKue peKOMEHIAIUN 10 MOAT0TOBKE MUCbMEHHBIX PadoT

B PaMKax HU3YUCHUSA AUCHHUIUIMHBI IIPCAYCMATPUBAIOTCA CIICAYIOIIUC BHIbI

MHUCbMEHHBIX paloT:
— Jokiaabl (He UMEIOT 0COOBIX TpeOoBaHUH, OT 3 710 5 cTpaHUII);
— acce (paboThl, oTpaxarolle WHAMBUIYAIbHYIO MO3UIIUIO aBTOpa IO
o0Ocyx1aeMol Ha ceMuHape mpodjemMe, oT 2 110 3 CTpaHuI);
— Tpe3eHTaIMs  ToAroTaBimBacTcs B Qopmare PowerPoint  wm
3aIMIIAETCS Ha TTOCJIETHEM CEMUHAPCKOM 3aHSITHH;

— KOHTpoJibHast pa®oTa. Ilpu OIEHWBAaHUK KOHTPOJIbLHOW padoThl (12
0aJJIOB) YUUTHIBACTCS:

- TMOJHOTA BBIMOJHEHHOW palbOThl (3alaHUE BBINOJIHEHO HE MOJHOCTHIO
W/WJIM JIOMYIIEHBI JBE W OoJyiee OmMOKUA Wid Tpu U Oojee HetouHoctu) — 0,5
Oaia;

- 000CHOBaHHOCTBH COJICP)KaHUS U BBIBOJOB pabOTHI (33JaHHE BBITOJIHEHO
MOJHOCTBIO, HO OOOCHOBAaHHE COJCP)KAHHWS W BBIBOJOB HEIOCTATOYHBI, HO
paccyxeHus BepHbI) — 6 Oaw;

- paboTa BBITIOJHEHA TOJIHOCTHIO, B PACCYKIEHUSX M OOOCHOBAHWH HET
po0eJIoB UK OITMOOK, BOBMOKHA OJTHa HETOYHOCTH -12 6asios.

Memoouueckue ykazanusi no H0020Mo6Ke U 0QHOPMAECHUIO
O0OKIA008

O6BeM nokmana: 3-5 MaIIMHOMUCHBIX CTPAHUIL.

TpeboBaHus K HANIMCAHUIO JOKJIA/Ia: HAMMKCAaHUE PA3BEPHYTOTO
KOMMEHTapHs 10 COOTBETCTBYIOIIEMY BOIIPOCY C CAMOCTOSITEIbHBIMU BBIBOIAMHU.

Jloknanbl SIBASIOTCS  OJHOM W3 TPOMEXKYTOUHBIX (opMm arrectanuu
CTYJICHTOB, KOTOPbIE BBITIOJIHSIOTCS B TEUEHHE CEMECTPA B YCTAHOBJICHHBIE CPOKH.

Temarnka JOKIAA0B MPEAyCMaTPUBAET MPOBEPKY YPOBHS 3HAHUM CTyACHTA
M0 HEKOTOPBIM BOMNPOCAM TEOPETUUYECKOTO JIEKIIMOHHOTO Kypca, a TaKke
CaMOCTOSITEJIbHOTO HW3YYEHHS] MU HMCTOYHMKOB W CIHEUUAJIbHOW JIUTEPATypHI.
JlokJ1a161 BBITIOTHSIOTCS MUCBMEHHO U 03BYYMBAIOTCSl YCTHO, MOCJIE YETO CIIAat0TCs
Ha MPOBEPKY IMPEIoaBaTeto Kadeapsol.

Conepkanue J0KJIaaa BKJIOYAET. OOOCHOBAHHUE aKTYaJIbHOCTH JAHHOTO
BOIIPOCA; KPaTKUl aHAJIN3 HCTOYHUKOB WM JIUTEPATypbl; TEOPETHUUYECKYIO W/WUIU
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MPAKTUYECKYI0 3HAYMMOCTh JAHHOTO BONPOCA; OCHOBHOE COJIEP)KAHUE BOIPOCA;

MIePCIIEKTUBBI Pa3BUTHUSA (B 3aBUCUMOCTH OT TEMBI); BBIBObI U PEKOMEHIAIUH.
Crucok UCIOIb30BAHHOM JIUTEPATYPHI JOJIKEH COCTABIISITHCS C yUETOM

COOTBETCTBYIOIIICH, M3ydacMOl B JaHHOW Y4EOHOM TUCIUILIHHE.

Memoouueckue ykazanusi no no02omoeke u 0QpopmieHuIo
KOHMPOIbHBIX pabom

Meronuueckue pEeKOMEHJAUWMU NpeIHAa3HAaYeHbl JUIsl  CTYACHTOB
JTHEBHOM, BedyepHEHl M 3a04uHON (QopMm oO0ydeHHs (akyabTeTa yHpaBICHUS
NOVYull PITY. Ilpu pa3paboTke peKOMEHAALMA YYUTHIBAIUCH TPEOOBaHHUS
®epnepanbHoro l'ocymapcrBeHHoro oOpaszoBarenbHoro cranjgapra BIIO mo
COOTBETCTBYIOIIEMY HAIPABIICHUIO MOJITOTOBKU U JIEUCTBYIOIIUX HOPMATUBHBIX
JIOKYMEHTOB.

KonTtponbHble pabOThl SBISIOTCS OJHOM M3 TMPOMEXKYTOUYHBIX (HOpM
aTTECTallUl CTYJEHTOB, KOTOPBIE BBINOJHSIIOTCS B TEUEHHE CEMecTpa B
YCTaHOBJICHHBIE CPOKHU.

TemaTuka KOHTPOJIBHBIX PAOOT MpeayCMaTPUBAET MMPOBEPKY YPOBHS 3HAHUHN
CTYJIEHTA 10 HEKOTOPBIM BOIIPOCaM TEOPETUYECKOIO JIEKIIMOHHOIO Kypca, a TAKXKE
CaMOCTOSITEJIbHOTO HM3YYEHHSI MMU HMCTOYHMKOB W CHEUUAJIbHOW JUTEPATYpHI.
KoHTposibHbIE pabOTHl BBIMOJIHSIIOTCS MHUCBMEHHO M CHAIOTCA Ha TMPOBEPKY
npenogaBateito Kadeapsol.

KontponpHble paboThl MOTYT TMPOBOAUTHCS HA JIGKIMOHHBIX  WJIU
CEMUHAPCKUX 3aHATUAX B ayJUTOPHBIX KJACcCax MPU YCIOBUU MPEIBAPUTEIHHOU
MOATOTOBKHU CTYJCHTOB.

KontponrHasi paboTa HampaBlieHa Ha WHAUBHUIyaIu3alui0 OOy4YeHUs U
MOBBILICHUE POJIM CAMOCTOATENBbHON padOoThl, NO3TOMY MPEAYCMOTPEH IIUPOKUN
CHEKTP KOHTPOJBHBIX BOMPOCOB, MO3BOJISIONIMN CTYJIEHTY BBIOpaTh HambOoJliee
UHTEpEeCHYI0 nisi Hero TeMy. C TeMaTHKOW KOHTPOJBHBIX pPadOT CTYIEHTHI
no3HakomsTcs B Y MK nucuurimnHel.

ConeprkaHre KOHTPOJIBHOM pabOThI BKIIOYAET: 00OCHOBAHUE AKTYalIbHOCTH
JJAHHOT'O BOIIPOCA; KPATKUW aHAJIM3 UCTOYHHUKOB U JIUTEPATYPHI; TEOPETHUECKYIO
W/WIM TPAaKTUYECKYI0 3HAYMMOCTh JAHHOIO BOIIPOCA; OCHOBHOE COJEp’KaHUE
BOIPOCA; TMEPCIEeKTUBbI pPa3BUTHA (B 3aBHUCHUMOCTH OT TEMbI KOHTPOJBHOM
paboThl); BBIBOJBI U PEKOMEHIAIUH.

OO6mwmit 00beM TekcToBoro marepuana 7-10 crpanun. CTpykTypa TEKCTOBOU
YacTH KOHTPOJIbHON pabOThl MOKET UMETh: BEACHHE, OCHOBHYIO 4acTh, BBIBOJBI,
CIIUCOK MCTOYHHUKOB M JIUTEepaTypbl. Paz0ouenune Tekcra Ha pasziesbl U MOApa3aesbl
MOXET OBITh CACIAHO 110 >KEJaHWI0 AaBTOpa, OJHAKO HEOOJBIIOH 00BheM
KOHTPOJILHOM pabOThI JCNIaeT 3TO HE BCET/Ia 11eJIECO00Pa3HBIM.

OneHka KOHTPOJIBHBIX pPAa0OT OCYIIECTBISIETCS B  COOTBETCTBUU  C
YTBEPKJICHHON Ha Kadeape peHTUHTOBOW CUCTEMOM OICHKU 3HAHUHN CTYJICHTOB I10
KaXXJI0M JUCLUILINHE.
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Ipunooswcenue 1 Annomayus
paboueti npoepammvl OUCYUNTUHBL

AHHOTAIIMS PABOYEH IPOT'PAMMBI JUCIIUILIUHBI

JucuumuinHa SBASETCS YacThio MPO(ECCHOHAIBHOTO IMKJIA JTUCIUILIINH
y4eOHOro TIuUTaHa Mo HampapieHuio MoAroroBku 380302 «MeHeIHKMEHTY.
JucuumuinHa peanusyercs Ha ¢akyJabTeTe ynpaBieHUs Kadeapol ymnpaBieHUs
NHCcTUTyTa yIIpaBieHUs, JKOHOMUKH U TIpaBa.

ILlenv  Oucyunaumbl —  TOATOTOBUTH  BBITYCKHHKA,  00JaJaroIIero
TEOPETHUUECKHUMH U TPAKTHUYCCKUMHU 3HAHUSMH W YMEHHSIMH, CIIOCOOHOTO
MIPUMEHSTH KOMIIETCHIIUN B cpepe ympaBJICHHs TOKYMEHTaIllel B OPTaHU3aI1H.

3adauu oucyuniumbl.
- O3HAKOMUTH C TIOHSTUEM «JOKYMEHTHpPOBaHHasi MHPOPMAIUS» U €€ POJIbIO
B YIIPaBJICHUH OpraHU3aIUueH;

- cpopMUpPOBaATh HABBIKK aHAJIU3a HOPMATUBHO-TIPABOBBIX U METOANYECKUX
OCHOB JIOKYMEHTAIIMOHHOT'O 00ECIICUCHHS YIIPABICHUS;

- O3HAKOMHUTb C OCHOBHBIMM DJJIEMEHTAMHM CHCTEMBI  YIIPaBJICHUA
JIOKYMEHTaMU;

-  0o0yuuTh MeTOJAaM HCIOJIb30BaHHS  YHU(DHUIIMPOBAHHBIX  CHUCTEM
JIOKYMEHTAIUU;

- chopMUpOBATH HaBBIKH JIOKYMEHTAIIMOHHOT'O obecrnieueHus
(GyHKIIMOHAIBHBIX cep yIpaBICHUSI.

N3ydeHnne  OUCUMIUIMHBI ~ HaAMpaBlieHO Ha  (opMHUpOBaHUE  psijaa
KOMNnemeHyuti.

- TIK-1 — crocoGeH mIaHUpOBaTh W OPTaHU30BBIBATH MEKIYHAPOIHYIO
(BHEIIHEOKOHOMHUYECKYIO) IEATCIIbHOCTh

B pe3ynbraTe 0CBOEHUS TUCHUILUIMHBI 00yUYarOITUNCS TOTKEH:

3HAaTh:

- IOHSITHE «JIOKYMEHTHUPOBaHHAs HHGOPMAIIHS, TIOHUMATh €€ POJIb B
YIIPaBJICHUH KOPIIOPALMEH;

- OCHOBBI 3aKOHOJATEIHCTBA B YaCTH JIOKYMEHTAIIMOHHOT'O 00ECIICUeHHUsI,
HOPMATUBHO-TIPABOBYIO M METOJMYECKYIO OCHOBBI IOKYMEHTAI[MOHHOTO
obecricueHUs yIpaBIeHUS OpraHU3auei, CTaHAaAPTHI 110 YIIPABICHUIO JIEI0BOM
JIOKYMEHTALMEN;

- IOHSITHE «CUCTEMA yIPaBICHUS TIOKYMEHTaMI;

- yHU(PUIIUPOBaHHbBIC U (PYHKIIMOHAJIbHBIE CUCTEMBI IOKYMECHTAIUH.

Ymers:

- BBIOMpaTh 3P(HEeKTUBHBIE HHCTPYMEHTHI YIPABJICHUS TOKYMEHTAMH;
- HCTIOJIb30BaTh YHU(UIIUPOBAHHBIE CUCTEMbI JJOKYMEHTAIINH;

- popMupoBaTh GYHKIHOHATBHBIE CUCTEMbI JOKYMEHTALIUH.

Baanern:
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- cmoco0aMu  TPUMEHEHHST OCHOBHBIX  HMHCTPYMEHTOB  YIPaBIICHUS
JIOKyMEHTaMUu;
- IHCTPYMEHTaMH UCIOJIb30BaHUSI YHU(PUITUPOBAHHBIX CUCTEM JIOKYMEHTAIINH;
- MeTofaMu (OpMHUPOBaHUS (PYHKIITMOHAIBHBIX CUCTEM JIOKYMEHTAIIUU.
[lo pucnumuiMHEe NpeayCMOTpPEHA MPOMEXKYTOUHAsl aTTecTaluss B ¢opMme

OK3aMCHa.

OO6m1ast TpPy10€MKOCTh AUCHUIUIAHBI COCTABIISAET 3 3a4€THBIC €IUHUIIBI.



